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IMPORTANTOU MUST READ AND AGREEHEOTERMS AND CONDITIONS &F TH
LICENSE BEFORE CRNMING WITH THIS PROGRAM INSTALL.

CIRRUS SOFT IErdUser License Agreement ("EULA") is a legal agreement between you (either an individual or a single

entity) andCIRRUS SOFT LF@r theCIRRUS SOFT Isbiware product(s) identified above which may include

associated software components, mediinted materials, and "online" or electronic documentation ("SOFTWARE PRODUCT"). By
installing, copying, or otherwise using the SOFTWARE PRODUCT, you agree to be bound by the terms of this EULA. This license
agreement represents the entire agreement comiag the program between you ar@lRRUS SOFT L{Feferred to as

"licenser"), and it supersedes any prior proposal, representation, or understanding between the parties. If you do ntut tigree
termsof this EULA, do not install or use the SOFTWARPBRT.

The SOFTWARE PRODUCT is protected by copyright laws and international copyright treaties, as well as other intellestual prope
laws and treaties. The SOFTWARE PRODUCT is licensed, not sold.
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LYONRBRdAzOGA2Y

SharePoint Document Merges the simple, fast and clean way to merge SharePoint list data into
predefined Word, Excel and PowerPoint document templates with NO CODE! Also, merge multiple
Word or PowerPoint documents to a single document from within any SharePoint document library!

Define Word and/or Excel and/or PowerPoint templates, store them in document libraries or access
them from a drive location, then easily merge those templates with data from SharePoint lists.
Automatically generate and output the populated documents tasar specified SharePoint

document library.

Select multiple SharePoint list items or Bulk Merge an entire list. A document for each list row
(based on your selected template) will be automatically created and stored with a customisable file
name to be ea$y identified.

Select multiple Word or PowerPoint documents to merge to a single Word or PowerPoint document
from within a document library.Fe selected documentwill be automatically ppended inthe
order selected.

How does SharePoint Document Merge \W&er

After you have installe@harePoint Document Mergehe Document MergeOption will now be
available for list items and Word / PowerPoint documents within document libraries.

Create your Word, Excel or PowerPoint document template/s with the layoutopsreel. Use the
List Column Internal Name as Merge Field Name (Word) or Place holder (Excel, PowerPoint) where
you want the list data to appear in the document template.

With SharePoint Document Merge you can now automatically create documents fromtdoy lis
any predefined document template directly from the Ribbon Menu (SharePoint Document Merge) or
list items Context Menu.

I NBFGS | aStSOGA2y 2F YSNHSR 520dzySy i aMeme &St
Selected Itemé 2 LJG A 2 yWwANRY @SS dz BaINlistklergé A &5 @S2 ¥l G A
generate a document for the entire list.

SO
I

Customise the file name and specify the SharePoint document library to store the automatically
generated merged documents, you can even automaticatigte an accompanying PDF document.

SharePoint Document Merge Uses:

Do you collect customer records, financial data, order information, or any other important business
data in SharePoint lists? With SharePoint Document Merge you can swiftly mergetthistda
Word and Excel document templates with absolutely no coding!

Generate contracts, personalised letters to prospects, marketing materials, personalised policies,
guotes, invoices, financial reports, project status reports, Presentations and geSiauePoint list
data in Word, Excel and PowerPoint where you can really work with your data.

Pagel
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SharePointDocument Merge Benefits and Features

e

= =A=a=A=_"g =A==

=A =4 =4 4 -4 4

Merge any SharePoint list data into Word, Excel and PowerPoint Templates with NO
CODING!

Fast, save data enttyme and increase productivity.

Very easy to install. Very easy to use, no training required.

Tightly integrated into SharePoint. Easy access via Ribbon Menu and Items Context Menu.
Simple Template Creation using Merge Field (Word) or Placeholders EowelPoint).
Display Images for Image Hyperlinks (Word).

Specify output SharePoint document library and customise document file names.
One click automatic creation of multiple Merged Documents.

Merge multiple SharePoint list data into 1 Single Word DamniniChoose to merge multiple
Word documents to 1 single document).

Merge multiple SharePoint list data into 1 SinglaverPointDocument (Choose to merge
multiple PowerPointdocuments to 1 single document).

Merge multipleWord documentsnto a Single Wordlocumentfrom within a Document
Library.

Merge multiplePowerPoint documentmto a SinglePowerPointdocumentfrom within a
Document Library.

Rich text support for Word.

Export to pdf function for Word and Excel.

Support for Inserting Images in PowerRoin

Repeated rows for Word & Excel froelated list's items (with lookup field).

Options to target file names and to overwrite Documents.

Excellent UK based support!
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{ K NBE 2Q0YISY (L YaaSINHSIKHF INS2®A YU HAM

Types of License

SharePoint Bcument Mergeis made available from th8harePoint Dcument Mergeweb site
(https://sharepointdocumentmerge.cojnfrom where you can decide to choose the most
appropriateLicense ype. Once/ou have selded the required icenseType and created an account
you will be able to log in @hdownload the installer and a LicenseykBelowis the list ofSharePoint
Document Mergelicense Types;

Trial

1 There are types of trial licences.
0 Trial List
o Trial Site
TheTrial Listcan onlybe applied to oneist perfarm.
TheTrial Sitecan only be applied to one Site per farm.
The Trial will expire after 1days.
You cannotnstalla TrialLlicense, if any othekicense Typ&s alread installed on that
SharePoint if/Site Collection

= =4 =4 =

Site Collection

1 The Site CollectioridenseactivatesSharePoint Document Merginctionalityto all of the
Listswithin a specified SharePoint Site Collection (e.g. site including its sup sites

1 Ifthe Site Collectiohicense isnstalled,then youwill not be allowed to install any other
License Typen that Site Gllection.

9 It will upgradealower License Typ# already applied on the givem&ePoint &e (e.g. Trial
License Single Sitkicenseand SingleSite LisLicense

Single Site

1 The Single SitadenseactivatesSharePoint Document Mergtinctionalityto all lists within
the Site to which it is applied.

1 IfaSingle Site license is alreadgtalled,then you will only be able to installlgher
versionlicenseType(e.g. Site Collection).

1 It will upgradealower License Typée.g. Trial Version, Single Site List Version) if already
appled on the given SharePoinités

Single Site List

1 TheSingle Site Listicense activateSharePoint Document Mergkinctionalityto only one
user specified SharePointtis

9 If the Single Site Lisicense is alreadinstalled,then youwill only be able to instali higher
versionLicenseType(e.g. Site/Site Collection).

9 It will upgradethe lower License Typée.g. Trial) if alreadspplied on the given SharePoint
Ste List

Page3
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Installing SharePoinDocument Merge

Installation ofSharePointDocumentMergeis a simple affair and can normally be completed by a
SharePoint Administrator in a matter of just a few minut8sarePoint Dcument Mergeis provided
as a very lightweight, deployable satut file (WSP) and accompanyimgtaller to make the
installation process as simple as possible.

Once you have downloaded tlzép packagend the correct License Key from tBharePoint
Document Mergeweb site fittps://sharepointdocumentmerge.coninstallation can begin. Copy
and unzipthe package ontthe SharePoint WFE or Application Servidrig is your choic@nce a
solution is deplogd, the timer job will propagatehie changes to all other servers).

The unzipped package contains the following files;
& SharePointDocumentMerge_License.pdf
i?\- setup.exe
=| README et
@ DocumentMergeSetup.msi

wdzy G KS aThiS vilbiitetéSkagBoirt Document Mergimstallation wizard.

i'.g!,l SharePoint Document Merge [_TEl=]

Welcome to the SharePoint Document Merge
Setup Wizard

The inztaller will guide vou through the steps reguired to inztall SharePoint Docurnment Merge on your
computer.

WARMNIMG: This computer program is protected by copyright law and intermational treaties.
Unauthorized duplication or distribution of thiz program, or any portion of it, may result in severe civil
or criminal penalties, and will be prozecuted to the marimun extent pozsible under the law.

Cancel | ¢ Back | Mext » I

/] tA01 2y G(KS abSE(G¢ odzilizyo
This willallow you to select pa where you want to instalbharePoint Document Mergand
whether the installation is just for current user or all the users.
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fiz SharePoint Document Merge I =] |

Select Installation Folder

The installer will install SharePaoint Document Merge to the following folder.

Toinztall in this folder, click “"Mext”. Taoinztall b0 a different folder, enter it below or click “'Browse"',

Enlder:
C:A\Program FileshCirrusSoftsSharePoint Document Mergeh Browse...

Dzl Cozt..

|nztall SharePaint Dacument bMerge for yourzelf, or far anvane who uses thiz computer:

" Eveyone

& Just me

Cancel | < Back Mext »

Make thedesiredselectionandt A 01 2y G(KS abSEG¢ odzidzy

fiz SharePoint Document Merge I =] |

Confirm Installation

The installer iz ready to install SharePoint Document Merge on your computer.

Click "Mext" to ztart the ingtallation.

Catizel | < Back | Mext »

Clickor bxtt (2 atagllafidn Nkt you will see the Licencegfeement screenRead this

agreement and oly if you agree/ KS O agie€S 240 A2y FyR (KSy Of A0}
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i'é'a SharePoint Document Merge !E[ |

License Agreement

Fleaze take a moment o read the licenze agreement now. If you accept the terms below, chick '
Agree', then "Mext”. Otherwize click "Cancel”,

END-USER LICENSE AGREEMENT FOR SharePoint Document Merge ﬂ
INMPORTANT PLEASE READ THE TERWMS AND

CONDITIONS OF THIS LICENSE

AGREEMENT CAREFULLY BEFORE CONTINUING WITH
THIS PROGRADMN INSTALL:

CIREUE SOFT LTD End-Tser License Agreement ("EULA™) 15 a legal agreement betareen you
[either an mdividual or a single
antity) and CIERUS SOFT LTD. For the CIEETS SOFT LTD softerare product(s) idantifiad ;I

| Do Mot Agree & | Agiee

Cancel ¢ Back M et >

After you clickx b S thdiidstallation process willegin,once installation isomplete youwill get
the following screen stating that thBharePoint Document Merglas been successfully installed.
Click oy loseg @

i'él SharePoint Document Merge !lil

Installation Complete

SharePaoint Document Merge has been successfully installed.

Click. "Cloze" ha ext.

Fleaze usze Windows Update to check for any critical updates to the MET Framewark.

Eanzel ¢ Back Cloze
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The Installation processill createthe SharePoint Document Mergshortcut ican on your desktop

as shown in bew;
|
=

Double click on the icon and you vii# presented with theSharePoint Document Merge
DeploymentFormto complete setup.

IMPORTANT

Duringthe installationof SharePoint Document Mergine SharePoint Server must have temporary
Internetaccess ta@onnect to our License Manager Ser{bis is only required once at the point of
installationp t f S a8 488 (KS Wwo! 5a9diEGQ FTAf BoesF2NJ G1KS
not permit any external access from your ShareP8ietversplease catact us and we can provide

you with an offline installer.

Page7
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SharePoint Document Merge Deployment Form

SharePoint 2016 Document Merge

License Key*
Sitellrl*
UserMame*
Password*

Daomain®

Installaticn M ode* --Select-- -

* indicates the required fields

Connect
License
Single Site List
Single Site
Site Collection
Renew ApplyDocument Merge Install Uninstall Close

Yersion 3.000

Page8
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Activating andinstallingSharePointDocument Merge

There are fouconditions that may occuwhile installing anyf the SharePoint Document Merge
License Types;

1) TheSharePoint Document Mergicenseisib 2 (i ! O 0 A @ hstalfed® ThisynRicates (i L
that the Ribbon and Context &mu is not created anthe .wsp files are not deployed and not
activated.

2) TheSharePoinDocument Mergelicense ist ttivated butNot InstallecE. Thisindicatesthat the
Ribbon and Context bhuare created ona specificlist or all liss within a Site/Site Collectidut
the .wsp files are not deployed and not activated. ®ifgation willoccurif the user closethe
SharePoint Document Merge Deployment Forinstallerwithout completing the installation

3) TheSharePoint Document Mergkicense Typisof ad IgherLicense TypeandaLicense is
already installd and activated

4) TheSharePointDocument Mergelicense Typis of ad ¢wer License Tygeand alicense is
already installd and activated.

Paged
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Site CollectiorLicense

Complete theSharePoint Document Merge Deployment Formith the requiredvalues and then
Ot A O1 dhyeckll KaSdZihiggilytdtermine the License Type.

Offline:

SharePoint 2016 Document Merge

License Key* FalfSfod9a7cib5 8811 /45 e 236f b Taaed2 2 d0E66F 2 c ed 2ef3 TEFadd35dba
Sitellrl* http/fspIdev2016:8001/
UsarMame* hp
Password* i
Damain® psspl
Installation hode* Offline b
* indicates the reqguired fields Connect
License
Single Site List
Single Site
Site Collection
Renew ApplyDocument Merge Install Uninstall Close

Yersion: 3.0.0.0

Pagel0
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Online;

SharePoint 2016 Document Merge

License Key* Ta1fafed a7 ib 58811 7f45f e 236f b 1aaed 2 2d 0666F2 c ed 2 ef3 YEfad4354ba
Sitellr* hitp:/fspIdew2016:80017

UserMame* hp

Pasaword* ebdndckekek

Damain® psspl

Installation Mode* Online hd

* indicates the reqguired fields

Connect
License
Single Site List
Single Site
Site Callection
Renew ApplyDocument Merge Install Uninstall Close

YWersion: 3.0.0.0

Pagell
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If the LicenseonditionA aNot &ctivatedand Not Installeé
Document Mergé button, click ondApply SharePoint Mergeocumené to activate the license.

Licenze

Single Site List

Single Site

® Hite Callection

i KSy A & ppdy/ShatePofy/ | 6 f S

Renew

ApplyDocument Merge

Install

Uninstall

Close

After successful O (i A @ hstalk Biyon Willlbe enablectlick ondinstaf ¢

License.

Renew

ApplyDocument Merge

Install

Yersion: 3.0.0.0

odziizy

Uninstall

Close

g2

Yersion: 3.0.0.0

After successfuhstallation click ortt foset to close the formSharePoint Document Mergis now
installedto the specified SharePoint Site Collection

Renewr

ApplyDocument Merge

Install

Uninstall

Close

successtully installed.

* |Installation conditionsfor a Site Collection License:

LT GKS [AO0SyasS O2yRAGAZY A&

on the Install button to irtall the license.

LT GKS [AOSyasS O2yRAGAZ2Y Aa 27F |

message that you are unable to upgrads this is the highest License Type.

YWarsiom: 3.0.0.0

! OdA@r GSR

o dzii

Ayadl

b 2

Gl AIKSNJ [ AOSya

Fn._'.“ SharePoint Document Merge
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LT GKS [AOSyasS O2yRA (@ aaySinglaSite, Bingle Site Lig)drioNd the’SieS y & S
Collection License Type being applied you will receive a prompt to confirm the Upgrade.

Single Sitd_icense

Complete theSharePoint Document Merge Deployment Formith the required values and then
Of A0l 2y GKS a/2yySOlé¢ o0dzit2yd ¢KAA gAff RSGSNI)A

- X

SharePoint 2016 Document Merge

Licenze Key* Falfafod9a7c3bh8811 75 e 36M3blaaed 22 0BG 2ced 2ef3 TEfadd35dba
Sitellrl* httpeffspIdev2 168001/
UsaerMame* hp
Password* ekt
Dormain® psspl
Installation bode* Offline -
* indicates the required fields Connect
License
Single Site List
Single Site
Site Collection
Renewr ApplyDocument Merge Inskall Uninstall Close

Yersion: 3.0.0.0

If the License conditioh & & b 2 { and Rai lhatalled SRKSyY A @ ppyShatePodiyy | 6 f S
Document Mergé button, click ondApply SharePoirilerge Documenrito activate thelicense.

Pagel3
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Licenze

Single Site List

® Single Site

Site Collection

Renew ApplyDocument Merge Install Uninstall Close

Yersion 3.000

After successfl O (i A @ hstalk Riyon willlbe enablectlick ondinstaf ¢ o dzid2y G2 Ayaidl
License.

Renewr ApplyDocument Merge Install Uninstall Close

Yersiomn 3.0.0.0

After successfuhstallation click ot foseg to close the formSharePoint Document Mergis now
installedto the specified SharePoint Site

Renew ApplyDocument Merge Inskall Uninstall Close

successtully installed.

Yersior: 3.0.0.0

* |Installation conditionsfor a SingleSiteLicense:

LT GKS [AOSyas O2yRAGAZY A& a! OGAGIGSR odai b2d L
on the Install button to install thkcense.

LF GKS [A0SyasS 02y RAIGA 29nhgleSieLicRriBeOnlySite ICAlEfios Ndenseh OS y & &
will promptto Upgrade as this is thénigherLicense Typdf Trial, Single Site Lisicense Type are

already installed within the speigtl SharePoint Siyou will receive a message that you are unable

to upgrade
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LT GKS [AOSyasS O2yRAGAZ2Y Aa 2F | a[Snglce [ A OSy as
License Type being applietithin the specified SharePoint Sjteu willreceive a prompt to confirm
the Upgrade.

Single Site Lidticense

Complete theSharePoint Document Merge Deployment Formith the required values and then
Of A0l 2y GKS a/2yySOlé¢ o0dzit2yd ¢KAA gAff RSGSNI)A

- X

SharePoint 2016 Document Merge

License Key* Fa1fafod9a7cIb58811 7451 e 236 3bTaaed 22 d 0BEEF2 c ed 2ef37EFad4354ba
SitelIr* http:/fspIdewa 01 GR001/

UsarMame* hp

Pazaword* kil

Dormain® psspl

Installation M ode* Offline b
* indicates the required fields Connect
Licenze

Single Site List
Single Site

Site Collection

Renew ApplyDocument Merge Inskall Uninstall Close

Yersion: 3.0.0.0

Pagel5
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If the License conditioh & & b 2 (i and RNai lhefalled SRK Sy A i pply/ShatePothy | 6 f S
Document Mergé button, click ondApply SharePoint Merge Documénd activate the license.

Licenze

®) Single Site List Test List -

Single Site

Site Collection

Renew ApplyDocument Merge Install Uninstall Close

YWersion: 3.0.0.0

After successfl O (i A @ hstalk Biyon Willlbe enablectlick ondinstaf ¢ 0 tizinsiaf tyie
License.

Renew ApplyDocument Merge Install Uninstall Close

Yersion: 3.0.0.0

After successful installation click anloset to close the formSharePoint Document Mergis now
installedto the specified SharePoint Sfgngle Lidt

Renew ApplyDocument Merge Inskall Uninstall Close

successtully installed.

YWarsiom: 3.0.0.0

* |Installation conditionsfor a SingleSiteListLicense:

fthel A OSyaS O2yRAGAR2Y A& &! OGAOI SR o6dzi b2d Lyadlh:
on the Install button to install the license.

LT GKS [AOSyasS O2yRA Il Amaypridr b théSihglerSitédsfLizenst Mypd A OSy a S
beingappliedwithin the specified SharePoigite,you will receive a prompt to confirm the Upgrade.
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Trial (Single Sitg

Complete theSharePoint Document Merge Deployment Fokmith the required values and then

Ot A0] 2y

iKS

G/ 2y ySOiihe Licedgsd Tygey @ ¢ KA & S6AEE RSGSNNYA

License Key*

Sitellrl*

LserMame*

Password*

Darnain®

Licenze

Single Site

Single Site List

Site Collection

Falfafodfa7c3b5881 17451 e 2363 b 1aaed 22 d0B0Ef 2ced 2ef3 PEfadd35d ba

hittp /s pIdew2 01 G007/

hp

psspl

SharePoint 2016 Document Merge

- X

Installation Mode® Offline

* indicates the reqguired fields

Connect

Renew

ApplyDocument Merge

Install

Uninstall

Close

Yersion: 3.0.0.0

The Trial License can only be applied to siteper Farm. The Trial will expire after @iays.

Fm% SharePoint Document Merge
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If the License conditioh & & b 2 (i and RNai lhefalled SRK Sy A i pply/ShatePothy | 6 f S
Document Mergé button, click ondApply SharePoint Merge Documénd activate the license.

Licensze

Single Site List

® Single Site

Site Collection

Remnew ApplyDocument Merge Install Uninstall Close

Yersion 3.0.00

After successfl O (i A @ hstalk Biyon Willbe enablectlick ondinstaf ¢ o dziG2y G2 Ayaidl
License.

Renew ApplyDocument Merge Install Uninstall Close

Yersion: 3.0.0.0

After successfuhstallation click ordt fose to close the formSharePoinDocument Mergds now
installedto the specified SharePoint Site Single!List

Renew ApplyDocument Merge Install Uninstall Close

successfully installed.

Yarsion: 3.0.0.0

* Installation conditionsfor a Trial (SingleSiteListLicenség

LF GKS [AO0SyasS O2yRAGAZ2Y A& a! OGAQI GSRclzkdzi b2
on the Install button to install the license.
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Trial (Single Site List)

Complete theSharePoint Document Merge Deployment Fokmith the required values and then
Ot A0l 2y GUKS a/2yySOG¢ odzit2zyd ¢KAaA gAff RSGHSNYA

- X

SharePoint 2016 Document Merge

License Key* TalfofedIa7c3b5831 17/ 45f 12236 3bTaaed 22 d DEEEF 2 ced 2ef3 TEfadd304dba
Sitelrl* httpeffspIdew2 68001/

LlzarMame* hp

Password* ebdckckekek

Domain® psspl

Installation Mode* Offline hd

* indicates the reqguired fields

Connect
License
Single Site List
Single Site
Site Collection
Renew ApplyDocument Merge Install Uninstall Close

Yersion: 3.0.0.0

The Trial Licensean only be applied to one list per Farm. The Trial will expire after 15 days.

Pagel9
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If the License conditioh & & b 2 (i and RNai lhefalled SRK Sy A i pply/ShatePothy | 6 f S
Document Mergé button, click ondApply SharePoint Merge Documénd activate the license.

Licenze

®) Single Site List Test List -

Single Site

Site Collection

Renew ApplyDocument Merge Install Uninstall Close

YWersion: 3.0.0.0

After successfl O (i A @ hstalk Biyon willbe enablectlick ondinstaf ¢ o dziG2y G2 Ayaidl
License.

Renew ApplyDocument Merge Install Uninstall Close

Yersion: 3.0.0.0

After successfuhstallation click ordt fose to close the formSharePoint Document Mergis now
installedto the specifed SharePoint Site Single List

Renew ApplyDocument Merge Install Uninstall Close

successfully installed.

Yarsion: 3.0.0.0

* Installation conditionsfor a Trial (SingleSiteLicensg:

LT GKS [AOS8yas O2yRAGA2Y AAd 4! OGAOIGSR odzi b2
on the Install button to install the license.
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Renewng a SharePoint Document Merdacen®

To Renewour SharePoint Document Mergkeicense Type visit your secure members area
(https://sharepointdocumentmerge.comgnd obtain your License Kegontact us for offline

activation.

Complete theSharePoinDocument Merge Deployment Formvith the required values and then
Ot A0l 2y GKS a/willdeyeSnidé the Livahse Type/ i this dade Renewal.

- X
SharePoint 2016 Document Merge
Licenze Key* FalfSfad a7 bS8 17f43f e 236 b 1aae d2 2d 0606 2 ced2ef3T76fad4 354 ba
Sitelir* http:/fspIdew2 016001/
LlsarMame* hp
Password* kel
Domaint® psspl
Installation Mode* Offline hd
* indicates the required fields Connect
Licenze
Single Site List
Single Site
Site Collection
Renew ApplyDocument Merge Install Uninstall Close
Yersion: 3.0.0.0
Page2l
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/ £ An(Bly S®harePoint Document Merginctionality is enabled.

Licenze

Single Site List
Single Site

Site Collection

Renew Apply Docuement kerge [riztall [ rinztall Cloze

Yersion: 3.0.0.0

After successful renewalick ond loset to close the formSharePoint Document Merge
functionality is enabled.

Licenze

Single Site List
Single Site

Site Collection

R enew Apply Docuement Merge | riztall [ rinztall Cloze

Successfully Renewed.

“Yersion: 3.0.0.0

{KINBt2AYy Ul 52Q9dyayb{&KINEBRPAY U HA

The Unnstallation processvill removeSharePoint Document Merg®rm your SharePoint
environment. Open th&harePoint Document MergBeployment Form

|
i
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Complete theSharePoint Document Merge Deployment Fokmith the required values and then
Ot A0l 2y (KS a/witldeyeSndé the Livase Typg/ @ ¢ KA &

SharePoint 2016 Document Merge

License Key* Fa1fafod9a7cib5 8811 7f 45 e 2 36f b Taaed 22 d0BEEF2 c e d 2ef3 7Efad435dba
Sitelrl* httpeffspIdev2 (1 6:8001/

LlzarMame* hp

Password* kiicik

Domain® psspl

Installation Mode* Offline -

* indicates the required fields

Connect
License
Single Site List
Single Site
Site Collection
Renew ApplyDocument Merge Install Uninstall Close

Yersion: 3.0.0.0
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After youclick onli K Sonnid€ button and the License is activated and installeda ! YAy a | € £ ¢
button will be enabled.

Licenze

[drinztall Cloze

Yersion: 3.0.0.0

J£AO1 &' yAyadlfféo

Licenze

Cloze

Successiully uninstalled.

Yersion: 3.0.0.0

After successful uninstallatiariick ond lose to close the formSharePoint Document Mergis
now uninstalled.

Locate the unzipped package containing the following files;
& SharePointDocumentMerge_License.pdf
‘-‘q‘» setup.exe
|=| README.tet
ﬁ'_:jﬁ DocumentbergeSetup.msi

ReNHzy ( KS dTaiSvillduitispethéSharePoint Document Mergmstallation wizard.
Following the on screen prompts to remove the windows installer.
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Toremovel KS WAaAKINBt 2AYGQPYR20dzYSYyiwyYSNES®5aLIQ FTNRY @2
Administration >>Solution Management and remove.

Solution Management

FMame

-5Imr'e|.1cnnt_cl.:n:l.unm1t_m-er'g|e W5
126 0K KIaNSt 2AY B SNAGKY SY

Create your WorgExcelnd/or PowerPoinlocument template/s with the layout as reged. Use
the List Columinternal Nameas Merge Field Name (Word) or Place holder (ERoalerPoin}
where you want the list data to appear in the document template.

Find the List Column Internal Name

When you ceate a Column on ddt, both itsDisplayName andnternal Nameare set to the same
value. However, thénternal Namecontains converted values for some characters, most notably a
space ''is converted to '_x0020_'. So if the Displagne is 'Product Description’, then thaernal
Namewill be 'Product_x0020_Descriptionf you change the Display Namégtinternal Name

stays the same!

A simple way to find thénternal Nameisto go to List Settings, and then click on the column name
in which you are interested. On thedit Column paggethe URL will end in something like:

/_layouts/15/FIdEdit.aspx?List=%7BD58F8F2A%2DEB69%2D4F6D%2D9296%2D2A36 C6A58DA8%7D
&Field=FirstName

GCA NBAE G b I Ynfe#al Nainetaibi Gsed ashe Merge Field Name (Word) or Place holder (Excel
PowerPoin}.

Create a Microsoft Word Template

Open or create any Microsoft Word document with your required layout and use the Merge Field
(with Internal SharePoint List Column Name) where you want the list data to appear.

Page25
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S

Text Quick WordArt Drop

4

[# Signature Line -
L“T'j Date & Time

Box~ Parts~ - Cap DGhJECt T
E]l AutoText 3
[=I Document Property »
] Field...

=] Building Blocks Organizer...

Select Merge Field and give tResld Namesthe SharePointnternalList Column Name

Sales Contract

This Sales Agency Agreem

BETWEEN: «FirstName:»
under the laws of the [STA

AND:

of the [STATE/PROVINCE],

NOW, THEREFORE, in cons
contained the parties heret

[AGENT MAME] (th

Flease choose a field
LCategories:
Mail Merge

Field names:

AddressBlock
Ask

Compare
Database
Fill-in
Greetingline

MergeRec
Mergeseq
Mext
Mextif

Set

Skiplf

Field properties
Field name;
FirstName|

Format:

’7
Uppercase
Lowercase
First capital
Title case

Field

Field aptions
[] Text to be inserted before:

[] Text to be inserted after:
[] Mapped field

D Vertical formatting

- Click Ok. Apply Merge Fields (corresponding to the SharePoint List data) as required for the
layout of the template and save the document as .docx. This templa@ngeady to be

used forSharePoint Document Merge

Merge Rich Text Content to Microsoft Word

To insert Rich Tex@ontent,you need to prepend the Merge Field SharePoint Internal List Column

bl YS

Exampleg If the Internal List o dzY'y” b IrichtBxtéA 3A ya (G K S
ORtf:richtexte

gARIE (K& o6& NRO

az

Ay

aSNBS CAStR
@2dzNJ 2 2 NR R2 OdzY&ifiuichtekt3. Y LI F 6 S A

Fn._'.“ SharePoint Document Merge
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Mergerepeated rows for Wordrom related List's items (with Lookupeld)

You can Merge related SharePoint List items with the Lookup field and achieve repeated rows within
your Word document;

- Create 2 SharePoint Lists using the Lookup field to relate the List items.

- In this example we have 2 Ligt$VorkedHoursandInvoices
We have created a Lookup column namadoicesin the WorkedHoursList that gets the
related items information from the List naménvoices

- 1 &S RaKgeStait anddRangeEnd keywords followed by the List Name and Lookup
column in the Mergé-ield to specify the range of repeated related items. The repeated
items are placed in between.

- The construct to enter into the Merge Fieldliieyword):(ListName)#(Lookup field column
name) RangeStart:ListName#LookupFieldNafn&angeEnd:ListName#LookupkIName

- ExampleRangeStartVorkedHour#invoices andRangeEndNorkedHourg#invoices
Create a table in the Word template and specify with the Merge Filed where the repeated
information is placed as below;

Title Date | Hours Price Total
«RangeStart:WorkedHours#invoic | «Dat | «Work_Ho | «Unit_Price» «Total»«RangeEnd:Work
es»«Title» e» urs» edHours#Invoices»

Youcanalsomergd 5t | 0 SR f A baok@pdieldjalong With thésdrting féature

- Youjust need to specifpne more parametercolumn name to which you want to order by
followed by order in which you want to sofiscor Dscfor sortingas shown below:
o0 For ascending order:

<<RangeStart:ListNae#LookupColumicolNameT@rderByAsc>and
<<RangeEndl.istName#LookupColurfitoINameT®rderByAsc>

o For descending order:

<<RangeStart:ListName#LookupColdtoolNameTO@rderByDsc>and
<<RangeEnd:ListName#LookupColgmnlNameT®rderByDsc>>

Title Date | Hours Price Total

«Rangestart:WorkedHours#lnvoic | «Dat | «Work_Ho | «Unit_Prices «Totale«RangeEnd: work

esi#Date: DecwaTitlas =32 LIFss edHours#invoices#Date:
Dscw

Create a MicrosofExcel Template

Open or create any Microsoixceddocument with your required layout and use tRdace Holder <<
and >>(with Internal SharePoint List Column Name) where you want the list data to appear.

- Go to particular Cell and put a Place Holder as blow<elgirstName>$Excel does not
support Merge Field).

Page27
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INVOICE

Your Company Name DATE:  September9, 2015
Your Company Slogan INVOICE® 100
FOR: Project or Service Description
Street Address
City, T ZIP Code BiLl TO: <<Firstlame>>
Phaone Company Mame

Fax

Street Address
City, 8T ZIP Code
Phaone

DESCRIPTION AMOUNT

Apply Place Holders (corresponding to the SharePoint List data) as required for the layout of
the template and save the document as .xIsx. Tdnsplate is now ready to be used for
SharePoint Document Merge

Mergerepeated rows forExcelfrom related List's items (with Lookup field)

You can Merge related SharePoint List items with the Lookup field and achieve repeated rows within
your Excel docuent;

Title

Create 2 SharePoint Lists using the Lookup field to relate the List items.

In this example we have 2 Ligt$VorkedHoursandInvoices

We have created a Lookup column nanladoicesin the WorkedHoursList that gets the
related items information fronthe List namednvoices

' 4 S <kRapjeStarly H &éddi<<RangeEnd F Keywords followed by the List Name and
Lookup column in the Place Holder to specify the range of repeated related items. The
repeated items are placed in between.

The construct to enter in Place HoldersigKeyword):(ListName)#(Lookup field column
name)p> <<RangeStart:ListName#LookupFieldName|
<<RangeEnd:ListName#LookupFieldNex»

Example<<RangeStartWorkedHour#invoices>><<RangeEndVorkedHourg#invoices>>
Specify the Place Holders in the Excel template where the repeated information is placed as
below;

Date Hours Price

<<RangeStart:WorkedHours#invoices»»<<Title=> <<Date>> <<Work_Hours»»> <<Unit_Price>> <<Total>»<<RangeEnd:WorkedHours#Invoices=»

2dz Oty Ffaz2 YSNBS NBEFGSR €A st@gfeaueSYa 064 6K

You just need to specify one more parameter, column namehizh you want to order by
followed by order in which you want to sofscor Dscfor sorting as shown below:
o For ascending order:
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<<RangeStart:ListName#LookupColdtoolNameTO®rderByAsc>> and
<<RangeEnd:ListName#LookupColgmnlNameT®rderByAsc>

o Fordescending order:

<<RangeStart:ListName#LookupColdfoolNameT®rderByDse> and
<<RangeEnd:ListName#LookupColgmnlNameT®rderByDsc>

Title Date Hours Price
<crangeStart:WorkedHours# nvoices#Unit_Price:Dsco><<Title>>  <<Date>> <cWork_Hours>> <<Unit_Price>> <<Total>><<rangeEnd:WorkedHours#lnvoices#Unit_Price:Dsc>>

Create a Microsoft PowerPoint Template

Open or create any Microsoft PowerPoint document with your required layouuaedhe Place
Holder << and >> (with Internal SharePoint List Column Name) where you want the list data to
appear.

- Go to particular Cell and put a Place Holder as blow<&lgtle>>(PowerPoint does not
support Merge Field).

<<Title>>

- CLICK TO ADD SUBTITLE

- Apply Place Holders (cormanding to the SharePoint List data) as required for the layout of
the template and save the document as .pptx. This template is now ready to be used for
SharePoint Document Merge

Merge Images into PowerPoint

To Merge Images into PowerPoint from a ShamePast;

1. Insert a dummy Image in the PowerPoint slide with the correct size as the Image you want to
Merge from the SharePoint List.

Page29
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2. Right click on the Image and select Format Picture.
3. ' YRSNI G{ATS YR t NRLISNIASAE¢ S List Baluma Nafnéifor¢ SE G ¢
the Image to be merged. E.g. here we have set Alt Text to <<image>>.

Format Picture v X
SO’

I SIZE
> POSITION
I> TEXT BOX
4 ALT TEXT
Title
<<image> >

Description

Using SharePoinDocument Mergewithin SharePoint

Once installed (with the appropriate License TyprePoint Document Mergeptions are made
available orall List Items ContéxMenu and the Lists Ribbon Mendilso, for Word Documents
within Document Libraries.

Define Word and/or Excalnd/or PowerPointemplates, store them ilbocument [braries or access
them from a drive location, then easily merge thasmplates with data from SharePoinists.

Automatically generate and output the populated documetuts user specified SharePoint
Document Ibrary.

Select multiple SharePoint lisems or Bulk Merge an entirédt. A document for each list row

(basedon your selected template) will be automatically created and stored with a customisable file
name to be easily identified.

Mergea Listltem to a Document Template

- Go tothe required SharePoiritist

- Click orthe Context Menuwf the Item you want to Docunre Merge.
- Click Document Merge
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Involces

@ new item or edit this list

All lterns  #e»

¥ Title
Ivaice 1
"
Invoice?
Iraice3
Irreoiced

Find an item

CTTY

waw

Invoice_Date

RS STNAE

Edit ltern

Delete ltern

Wiew Itern

Advanced

ShortUrl

241208

9/1/208

fo)
Address  Country Contact_Person
- UK Feter
icdon
ad,
idon
Uk || Peter

b | Manage Permissians

b | Compliance Details

Follow
1 r
Lot workflows
R,

Document Merge

Document Merge

Lar

1 Uk

Motes

Lorem ipsum dolor sit amet, consectel
amet, fermenturn nibh, Fusce id libero er

pharetra et. Maecenas eu ultricies mas
suscipit sit amet. Ut at sem erat.

Lorem ipsum dolor sit amet, consectet
Fermentum nibh. Fusce id libero enim,
risus pharetra et. Maecenas eu ultricie:
suscipit sit amet. Ut at sem erat.

Lorem ipsum dolor sit amet, conseciet
sit amet, fermentum nibh, Fusce id liber

risus pharetra et. Maecenas eu ultricie:
suscipit sit amet. Ut at sem erat.

Lorern ipsum dolor sit amet, consectetur

- The SharePoint Document Merge options window will appear. Chamsequired and click

daSNBS

LGSYS6aU

g2

52 0dzySyié

0]

% SharePoint Document Merge
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SharePoint Document Merge

?m]“j SharePoint Document Merge

Select Template | --Selact-- v

Upload Document Merge Template

Show Sub Sites
Show Library Suby Folders

Document Template
E-Document Merge

--L]Shared Diocuments
H-CASPOM Templates

Dwutput Libra
P & =-Document Merge

""" [ dshared Documents

----- [ A=PDM_Templates

Display Images for Image Hyperlinks

Custom File Mame

Cverwrite Files

Save As POF (chedk to create a PDF copy)

kerge Item(s) to Document Close

Select Template Select a preset Configuration Template. Rsets are managed via site
ActionYSy dz a520dzySyd aSNBS {SliiAy3aa¢o

Show Sub Site€heck this option to Show Sub Sites.
Show Library Sub FolderGheck this option to Show Document Library Sub Folders.

Upload Document Merge Templat€heck to browse fothe Word/ExceDocument
Template(if not held within a SharePoint Document Library)
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Document TemplateSelect theWord/ExcelPowerPointDocument Template dm a
SharePoint Document Library.

Output Libray Select the SharePoint Document Library where you want to save the Merged
Word/ExcelPowerPointDocument.

Merge to 1 Single DocumentCheck this option toreatea Single Word Document
containing multiple Word documeniserged to 1 from the Template amdst items selected.
(Only applies when a Word document Template is selected).

Display Images for Image Hyperlink€heck this option if you to display images instead of
the hyperlink. The image must be located in a SharePoint document library and tineusse
have permission to access (.png, .jpg, .jpeg, .bmp, .ico, .gif are supported formats).

Custom File NameBy default the Merged Word/ExdéebwerPointDocument is saved with a
file name of the following constru emplateName_BinaryTimeSta@@heck this option to
create a custom file name. File name can contain multiple field Internal Names enclosed in
'<<'and '>>'.E.g. <<FirstName>><<LastName>>.

Overwrite FilesCheck this option to overwrite an existing file with the same name.

Save A$DF (check to creai® PDF CopyCheck this option if you also want to create a pdf
for the same Merge Word/ExéBbwerPointDocument. PDF generation will take more time
to process.

Once processing is complete the Downts will be saved in the user sffed SharePoint
Document Library with the List Iltems replacing any Merge Fileds (Word) Place Holders
(Excel PowerPoink
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v D Mame
B InvoiceTemplate_20150909151937211 %
B: InvoiceTemplate_Bailey_Stephanie #¢

= SalesC ontract_20150909152050633 %

S| SalesC ontract_Bailey_Stephanie #
Your Company Name DATE:  September, 2015
Your Company Slogan INVOICEZ 100
FOR: Froject ar Service Description

Street Address
City, ST ZIP Code BiLL TO: Stephanie
FPhaone Company Mame
Fax Street Address

City, 5T ZIF Code

Phone

DESCRIPTION AMOUNT

Sales Contract

This Sales Agency Agreement (“Agreement™) is made and effective this [DATE],

BETWEEM: Stephanie Bailey {the “Principal™}, a corporation organized and existing under

the IaW [STAT OWIMCE], with its head office located at:
AMD: AGENT M ] (the “Agent™), a corporation organized and existing under the laws

of the [STATE/PROVIMCE], with its head office located at:
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Merge Multiple List Iltems to a Document Templaiereate multiple documents)

You can eate a selection dilergedDocuments by selectingultiple List Items and clicking the

daSNHBS { St RithanSvRnuwuttos Y & ¢

- Go to the required SharePoint List.

- {StSOG GUKS NBIdANBR [Aal LGSYA |yR Of A07

- The SharePoint Documentdvye options window will appear. Choose as required and click
GaSNHS LiGSYoauv (2 520dzySyié o

BROMWSE ITERZ LI5T

j lj‘ - Wersion History uljj
= T "'\.I = /
- = = 0 Shared With

Pl &t P & ' B Edit Attach  Bulk List Merge elected Generate
Itern -~ Folder [tem Item % Delete ltem File kerge [tems Document
[ ey Manage Actions SharePoint Document Merge

Once processing is complete the Documépte for each List Item rowjill be saved in the
user specifed SharePoint Document Library with the List Items raglacy Merge Fileds
(Word) Place Holders (ExcBowerPoint

BulkMerge AllList Items to a Document Templaiereate multiple documents)

2y

You can automatically generate a Document for ALLteisso @ Of AO1 Ay 3 GKS &. dzf |

Ribbon Menu button.

- Goto the required SharePoint List.

- JEAOl 2y GKS a.dzA 1 [A&aG aSNHBHSE wAoozy aSydz o

- The SharePoint Document Merge options window will appear. Choose as required and click
GaSNBS LGSYO6ay (G2 520dzySyi¢ o

BROWWSE ITERS LI5T

ﬂ wersion History E
= Shared With

P ey I e i e Edit Attach  Bulk List Merge Selected Generate
Item -  Folder [tem [tem Delete tem File Merge Items Crocument
I &y MManage Actions SharePaoint Document Merge

Once processing is complete the Documéptse foreach List Item rowyill be saved in the
user specifed SharePoint Document Library with the List Items replacing any Merge Fileds
(Word) Place Holders (ExcBlowerPoink

Create a preset Document Merge Configuration Template for a List

You can predefie the SharePoint Document Merge options for a List vissifeeaction menusind
Ot A O1 Potdnernt MeBge Settings o6 dzii (2 Y @
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Lol

Shared with...
Edit page

Add a page
Add an app

Site contents
Change the look
site settings

aetting started

Document Merge Settings

?m% SharePoint Document Merge

SharePoint Document Merge Pre-set Configuration Settings

Add New Go Back

Z Template Source List - Default Template - Template Site For Output
St Template lerary Library

=] [i= /SDMApp/Lists /SDMApp/Shared
BB e /SDMApp Plamsiens /SDMApp Sl Testdocx  //SDMApp
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You can Save and Edit unlimited SharePoint Document MergeePzonfiguration Settings for your

SharePoint Lists.

Document Merge Settings x
Template Name | Enter Unigue Template Mame
[ List Default [ Allowe Edit
[] show Sub Sites ["J Show Library 5ub Folders
Source List
E-Dooument Merge i
é----ﬁCustDmerData
E----ﬁlnunices
--ClPublishedFeed
- ElshartUr
- CdShortUrFullTracking
--CHshortUrTracking .
Document Template
E-Document Merge
--ﬁShared Dracuments
- CASPOM_Templates
Cwutput Libra
P ¥ E-Cocument Merge
E----ﬁﬂhared Dacuments
LCHSPOM Templates
[ Merge to 1 Single Document
["J Custam File Name
[l Display Images for Image Hyperlinks ] Overwrite Files
[] Save As PDF (check to create a PDF copy)
Save Clase
Page37
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Template Settings and Configuration Options

Enter Unique Template Nam&nter a name to identify thgre-set Configuration Template.

Set as list defaultCheck this option tmake this the default prset configuration settings for the
selected listThese settings will load when Document Merge is selected for the specified list.

Allow Edit Check this option tallow edits to the preset configuration from within the specified list.
This will increase load time. When unchecked you will not be abldittthe preset configuration
from within the specified list.

Source list Select the SharePoint list, from within the site, for which thespteonfiguiartion
settings will apply.

*All other options for setup are described aboya@es 31 and 32.

Merge Multiple Word Documents to a Single Word Document

Once installecsharePoint Document Merg@ptions are made available within Document Libraries
on the Files Context and Ribbon Menu. This allows you to merge multiple Word documents to a
single word doament.

. 2dz Ol y BukdacaVrgél 2 biiedSelected Itens d

BROWYSE FILES LIGRARY

o -
\j \_-b] E —{c}

[l ey Upload Bulk Doc kMerge Selected Bulk Doc Merge Selected
Document » Document kerge Items Merge ltems
[ ey SharePoint Document Merge Document Metadata Merge

Bulk Doc Mergewill merge all Word Documents within a document library. The order the Word
documents are appended into a single Word document will be determined by the Document ID set
when each document has been uploaded.

BROMWSE FILES LIBRARY

;N -

B ey Upload Eulk Doc Merge Selected Bulk Doc Merge Selected
Document -~ Document Merge [terms Ferge ltems I
[ i SharePoint Document Merge  Document Metadata Merge

Merge Selected Itemsvill merge the selected ¥fd Documents within a document library. The
order the Word documents are appended into a single Word document will be determined by the
order they are selected.

- The SharePoint Document Merge options window will appear. Choose as required and click
GaSNHISYoao (G2 520dzySyidé o
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Merge Selected Items

SharePoint Document Merge

an“n SharePoint Document Merge

Documents will be merged in the order they are selected.
|| Show Sub Sites

|| Show Library Sub Folders

CwtPut Libra
& E-Document Merge

E""EjShared Diocuments

----- CASPDM_Templates

Custorm File Marme

Flease enter a valid file name.

* Merge Waord Files Merge PowerPoint Files

Merge [ter(s] to Docurment Close

|| Save As PDF (check to create a POF copy)
L Dverwrite Files

Header Include Indiviudal Document Headers ¥

# Include latest published major version

Page39
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Bulk Doc Merge

SharePoint Document Merge x

?mj“j SharePoint Document Merge

Documents will be merged in the order of their document id.
Show Sub Sites
Show Library Sub Folders

Select view for bull merge All Documents M

CutPut Libra
¥ E-Document Merge

E""L]Shared Cacuments

----- [ ASPOMA_Templates

Custorn File Marme
Flease enter a valid file name,

* Merge Word Files Merge PowerPaoint Files

Merge [tem(s) to Document Clase
Sawve As PDF (check to create a PDF copy)
Owverwrite Files
Header Include Indiviudal Docurnent Headers ¥
#| Include latest published major version
Show Sub Site€heck this option to Show Sub Sites.
Show Library Sub FolderGheck this option to Show Document Library Sub Folders.

Selcet View for Bulk MergeéSelecia viewto Bulk Merge.

Output Libray:Select the SharePoint Document Library where you want to save the Merged
Word Document.

Custom File NameZhoose a custom file name for the Merged Word Document.

Page40
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Save As PDF (check to create a PDF C@teck this option if you also want to create a pdf
for the WordDocument. PDF generation will take more time to process.

Header Choose théaeader informatiorto includeinto Word documers.

Include latest published major versiorCheck this option to include the latest published
version of the Word document when mergeing Word documents. This applies when
versioning is turned on fordocument library

Document Merge Functionality on Metadata of Document Library
You can also mergaetadata of documents of Document Library.
Once installedsharePoint Document Mergé/letadata options are made available within Document

Libraries on the Files Ribbon Menu. This allows you to merge metadata of documents to a specified
template.

Define Wordand/or Excel and/or PowerPoint templates and store them in Document Libraries, then
easily merge those templates with metadata from SharePoint Libraries. Automatically generate and
output the populated documents to a user specified SharePoint Documenairyib

,2dz Ol y BukdacaVsrgél 2MbiieBelected Items d

- Select patrticular library for document merge metadata functionality as shown below, click on
Bulk Doc Merge/Merge Selected Items based on your requirement from ribbon menu inside
SharePait Document Merge MetaData group.

Bulk Merge:

BROWYSE FILES LIGRARY

0 N B =

Taa
v

[l ey Upload Bulk Doc kMerge Selected Bulk Doc Merge Selected
Document -~ Document kerge Items Merge ltems
[ ey SharePoint Document Merge Document Metadata Merge

Selected Merge

BROWSE FILES LIBRARY

A -
|j ﬂ =0)

ey Upload Eulk Doc Merge Selected Bulk Doc Merge Selected
Document -~ Document Merge [terms Merge [terms !
I ey SharePoint Document Merge  Document Metadata Merge

Pagedl
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- It will open SharePoint Document Merge Dialog box shown as below.

SharePoint Document Merge

?m]“] SharePoint Document Merge

Il Upload Document Merge Template

LI Show Sub Sites
|| Show Library Sub Folders

Document Template
E-Document Merge

--mShared Dacuments
&-CASPOM Templates

Ctput Libra
P & E-Document Merge

""" Cdshared Documents

----- CASPDM _Templates

I Merge to 1 Single Document

|| Dizplay Images for Image Hyperlinks

|| Custom File Marme

|| Overwrite Files

|1 3ave Az PDF (check to create a PDF copy)

herge [tem(s] to Document Close
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- It will merge meta data of selected documents from the library.

Test Library
@ new

i Upload ‘3 Sync W
All Documnents Find a file o]
v ‘ Title D Mame mrodified IrwoicelD Frice Date Comments
¥L File 4] JulySummery 3 About an hour ago 100 $50000,00  O4/08/2016  Summery of month of july
Sample Image = Sample % About an hour ago 101 $10,00000  02/01/2017  This is a test image file
Ternplate BE sharePointiza 3 About an hour ago 102 $12,00000  19/01/2017  Sample File
FDF File 1 SharePoint123 2% 50 minutes ago 103 $59,000,00 204012017 PDF File

S Template_ #

- Structure of template file.

Title: «Title»

Invoice Id: «InvaicelD»
Price: «Pricex»

Date: « Date}}|

Comments: «Comments®

4 minutes ago

Diraq files here to upload

- And it willgive you Output file like given below for the above sample library and template.

Title: XLFile
Invoice 1d: 100
Price: 550,000.00

Date: 8/4/2016

Comments: Summery of month of july

Fm% SharePoint Document Merge
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Save As PDF only functionality

b2¢g e2dz Oy fa2 3ASYSNIridS 2yfe
option instead 2 files.

LIRT O2Lxk

2F YSNASES
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SharePoint Document Merge x
Select Template
L Upload Docurment Merge Template
|| Show Sub Sites 1# Show All Sites
[ Show Library Sub Folders
Document Template
E-Documenthderge i~
-CADocoutPut
--ﬁDDcTemplate
--ﬁShared Documents
é----lﬁlmageTest
é----SharePDint Irmage Maps
E----ShareF‘u:uint Irmage Maps Free
Cutput Libra
P & E-Documentherge
- CADocoutPut
é----lﬁDDcTemplate
é----lﬁShared Documents
é----lﬁlmageTest
é----ShareF‘uint Irmage Maps
E----ShareF‘nint Image Maps Free
I Merge to 1 Single Document
|| Dizplay Images for Image Hyperlinks
|l Custom File Mame
|| Crverwrite Files
|| Save as POF {check to create an accompanying PDF copy)
|| Save Az PDF Only icheck to create Only a PDF copy)
herge ltem(s] to Document Close
Page44
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Merge functionality according to content type selection

You can also merge items or files according to selection of content types available on Vithnaligt

items.

This option is available when you select bulk merge or selected merge (for more than 2 items).

It will merge only those items which contains selected content types.

Select Template
Select view for bulk merge | All ltems ™

Celect content type All ¥

[ Upload Document Merg

| show Sub Sites | B Comrment

Bulk Merge

SharePoint Document Merge

?mj“] SharePoint Document Merge

Select Template
Select view for bulk merge | All ltems 7

Select content type Al M

Selected Merge

SharePoint Document Merge .

?m“:l SharePoint Document Merge

Select Template
Select content type | All v

Page45
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Show All Sites or Sub Sites option

Show All SitesThis option will show all the sites available in the current site collection so you can
select any ofhese sites to select template file or to store merged file to the output library
regardless of where app is installed.

Show Sub Sitesthis option will show all the Sub sites available in the current site so you can select
any of these sites to selectrgplate file or to store merged file to the output library regardless of
where app is installed.

SharePoint Document Merge .
| ij“j SharePoint Document Merge
Select Template --Select-- ¥
Select content type | All v
Upload Document Merge Template
Show Sub Sites #| Show All Sites
Show Library Sub Folders
Document Template
E-Documenthderge
w-CADocoutPut
"I:ancTemplate
--I:]Shared Docurments
E----[jlmageTest
E----ShareF‘nint Image Maps
E----SharePDintlmage Maps Free -
Cwtput Libra
P ¥ E-Dacumenthderge
-CADocOutPut
é----l:jDu:ucTemplate
é----l:jShared Docurments
é""l:jlmageTest
g----ShareF‘nint Image Maps
E----SharePnintImage Maps Free -
Page46
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Create a.ink to Automatically Generate a Document

You carcreatea link for document merge to automaticaljgneratea merged documertfor a
specified tem of a specificl@rePointlist.

Following are the steps:

- Hrst setupapre-configured template fromPocument Merge Settingas specified above in
manual(Create a preset Document Merge Configuration Template for a ¢.isage 35)Ensure
that youmale the template ashe listQ default.

- Now you can create a lirtkh automatically generate a document based on tisedefault Pre
Configured template.

- To do sospecifythe following parametersand create your link as below
d_layouts/15/SharePointDocumentMerge/GenerateDocument.aspx?SPListltitelordd}&SPL
istld{ListGuid&openopen}¢

{ltemld}: Replacehis with the item id of the list item for which you want to perform the
Document Merge.

{ListGuidjw S LIt | OS (iskGhid on @iiich ou Wahtdolp&form merge.

{open}:you can specify whether you want to open the generated document directly in browser
or you want to download it. If you set value{openji 2 damé > R2 OdzYSyid ogAff 068
browser directly and for downkm option set the valuef{open}(i 2 & H ¢ ®

- Then place this URL aftgour web URbn whichthe source list exists.

Eg. Your URL will be like
ohttp://SharePoint/Web1/ layouts/15/SharePointDocumentMerge/GenerateDocument.a
spx?SPListltemIdE&SPListld={3b492ad685d-4216-a14b-95f343844022%0pen=1%

- Now whenever yoplace this link, on click,till generate the merged document and operain
browser directlyor download it according to your choice.

Generate cumentMenu Option

- If you have setup a Re-ConfiguredTemplate from®ocument Merge Settingas specified above
and that template iset as thdist defaulttemplate, thenyou can generata document by
selectingalist item and clickigon(i KS WD SyuseilQi § NB ¥  anBll futtmhatically A &
generate the merged document and opetiritthe browser.

BROOWMSE ITERS LI5T

=]

wersion History ll_ljj ' E
Shared With

P e [ ey i Attach  Bulk List Merge LSelected Generate
Item ~ Folder [tem ltem 2 Delete ltem File Merge [tems Document
ey Manage Actions SharePoint Document Merge
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- You can also select from context menu.

L Title
Invaice 1
v
Invoice?
{ KI NB5

Imvaice_Date Address  Cou

=as BS1/2016 1 Lk
Edit Itermn in
Document Merge in
Delete Item

L1} UK

Generate Docurnent A0

View ItEI’rI Generate Document |

2A02YISYy i aSNHS 22N] Ft 296

Deployment Steps

- Workflow Manager box

Copy activity assembly (SDMO&Prem.Workflow.CustomActivitl) to

following locations:

- %ProgramFiles®d/orkflow Managerl.0\WorkflowA Artifacts

- %ProgramFiles®/orkflow Managevrl.0\Workflod WFWebRodtbin

Add your activity class to the whiest

- Copy AllowedType.xml file to above two locations if not already present
there. Else Copy portion betweerAllowedTypesAllowedTypes#om
the given file and paste it undetAllowedTypes>AllowedTypesyportion in
the files available at above two locations.

wSadlI NI 22N Ft2¢ alyl3aSNI ol O] SYRé

- net stop WorkflowServiceBackal and net start WorkflowServiceBackend
commands

- SharePoint box

CopyDocumentFormat.OpenXml.@dlksembly to SharePoint box and GAC it
- C\Windows system32>gacutil.exé t & 0 K ¢
CopyGemBox.Document.diissembly to SharePoint box and GAC it

- C\Windowsd sysem32>gacutil.exeA t I (i K €
CopyGemBox.Spreadsheet.dlissembly to SharePoint box and GAC it
- C\Windows system32>gacutil.exé t & (i K €

Copy activity assembly (SDMO&Prem.Workflow.CustomActivigil) to
SharePoint box and GAC it Source

- C\Windows system32>gacutil.exé t & (i K €

Add a new .actions4 fil®©pcumentMergeCodeActivity.actions4

to %CommonProgramFilesBticrosoft SharedwWeb Server
Extensionsl6\ TEMPLATEO33 Workflow (need toplevel node)

Reset IIS

Page48

EA SharePoint Document Merge ©2014-2018SharePoinDocument Merge (CIRRUS SOFT.IAID)ghts reserved.

a SN



SharePoint Document Merge (V3.@)0for SharePoint 2016 Manual

- Client
- Clean up SPD cache (Ydlappdata%dMicrosoft WebsiteCache)
- User can also run given batch file to clean cackea(Cashdat)
- After that you will get workflow action in SharePoint Designer.

Create Workflow

- Create one SharePoint List. Create columns as per requirements.

Columns
A column stores information about each item in the list. The following columns are currently available in this list:
Column (click to edit) Type

Title single line of text
Source Single line of text
Destination Single line of text
CutputFileName Single line of text
Displaylmage Yes/Mo

OverWrite Yes/Mo

FirstMame Single line of text
LastMame Single line of text
SaveAsPDF Yes/MNo

Document Merge WF Hyperlink or Picture
Meodified Date and Time
Created Date and Time
Created By Person or Group
Modified By Person or Group

- Open SheePoint 2016 Designer.
- Select workflow from left panel

Mawvigation <
Site Ohjects A
% Dev

[ Llists and Libraries
@& Workflows
&} Site Pages
[ Site Assets

Content Types

- User has to create reusable workflow and in that add workflow action
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®

FILE WAOREFL O

Create Reusable Workflow [ 2|

~i= Add a hew reusable workflow to your site
G y

Enter a name and description for your new workflow

Marme:

ID::n:ur'nent hMerge WF|

Description:

Pick a base content type to limit this workflow to

Content Type: IAII ;I

Choose the platform to build your workflow on

Platform Type: IShareF‘Dint 2013 Warkflow ;I

- User has to add workflow action from action menu

Pages0
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http:/sp2013spe9011 - SharePaint Designer

&njl [4] Parallel Black C)

Condition Actian Step Loop Wiews L

- - - - 3

All Actions = Manage

SharePoint Check In Itemn -

b SharePail Check QOut Ttern

Copy Docurnent
Create ListItern

e Ribbon.) Delete Itern
Discard Check Out Item
. Set Field in Current Itern
transitianin

Translate Docurment

Update List [tern

Wait for Ewvent in List Itern

Wait for Field Change in Current Tterm

SharePoint Document Merge OnPremise

SharePoint Document berge

Task Actions
Bssign a task

Start a task process

- Set fields same as below screen, user has to enter column namespiective fields

je: Stage 1

Create SharePoint Document Merge from template file source = Source to destination template file = Destination , save as pdf = SaveAsPDF , OutPutFileName = QutputFileName,, Display Images for Image Hyperlinks = Displaylmage , Overwrite Files = OverWrite, List Id = [#%Workflow Context:List ID%], Cy

wnsition to stage

Go to End of Workflow

Source:
- User have to add name of the field which will contain Source Template Path in the
list. E.g. Source (simple text input of name of the field)
- Destination Template file
- In Destination, user have to add name of the field whichheildl Destination Library
Name. E.g. Destination (simple text input of name of the field)
- Save as pdf
- In Save as pdf, user have to set name of the field which will hold the value whether
user wants to Save As PDF or not. E.g. SaveAsPDF (simple text mgae of the
field)
- OQutputFileName
- In OutPutFileName, user has to set name of the field which will hold the value for
Output file name. e.g. OutPutFileName (simple text input of name of the field)
- Display Images for Image HyperLinks
- Inthis field user hato set whether he would like to display hyperlinks as images
Displaylmage (simple text input of name of the field)
- Overwrite File
- In this field user has to set name of the field which will hold the value whether user
wants to overwrite files or nofsimple text input of name of the field)
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- Listld
- InList Id, user have to set Current List Id. This can be done as displayed below.
it Document Merge from template fil source = Source to destination template file = Destination, save as paf = SaveAsPOF , CutPutfileName = QutputFileName, Display lmages for lmage HyperLinks = Displayimage, verwite Files = Qverlrte, Listd
- Click on the blank space after List Id and then click on fx. Then Select Following
values in the Dialog box. And click©k
Lookup for String EHE |
Field Data to Retrieve
Choose the data source to perform the lookup on, then the field to
retrieve daka From:
Data source: I;‘-.-'u'urkﬂc:w Conkext j
Field Fram source: IList I j
Return Field as: I.ﬁ.s String j
Clear Lookup | (] 4 I Cancel |
- Currentltem Id
- For Current Item Id select following values from the dialog box.
Lookup for Integer EE |
Field Data bo Retrieve
Choose the data source ko perfarm the lookup on, then the figld to
retrieve data From:
[ata source: I?Current Ttem j
Field From source: IID j
Return field as: IF'.S Integer j
Clear Lookup | | (04 I Cancel |
- SiteURL

- For SitdJRLselect following values from the dialog box

Lookup for String H |

Field Data to Retrieve

Choose the data source to perform the lookup on, then the field to
retrieve data From:

Draka source: I;‘-.-'u'-:lrkﬂcuw Caontexk

Field from source; ICurrent Sike URL

Ll Led e

Return Field as: I.ﬁ.s Skring

Clear Lookup | oK I Cancel |

- Then, click on save button from ribbon and click on Publish button from ribbon.
- After publish user will have Workflow on site.
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o @ 9

Save  Publish] Check

for Errors

Lawe

- Go to Created SharePoint List
- Open SharePoint workflow setting of list from ribbon

€y SHARE

T & @&

List  Shared) Workflow
settings  With | Settings -

Settings

- Add workflow on list with in workflow setting. Please refer below screen shot
-/ fA01 2y G!RR | 22N] Ft206é fAy] odziGzy

Workflows

Show workflow associations of this type:
| This List [~

Select a different type to see its workflows.

Warkﬂaw Mame (click to change settings)

There are no workflows associated with this list.

o Add a workflow

- Select publish workflow form list box and enter workflow name and checked checkbox
options.
- Click on OK button.

Pageb3
% SharePoint Document Merge ©2014-2018SharePoinDocument Merge (CIRRUS SOFT.IAID)ghts reserved.



SharePoint Document Merge (V3.@)0for SharePoint 2016 Manual

- Please refer below screen shot

Waorkflow

Select a workflow to add to this
list. If @ workflow is missing from
the list, your site administrator
may have to publish or activate it

MName

Enter a name for this workflow.
The name identifies this
workflow.

Task List

Select the name of the task list to
use with this workflow, or create
a new one.

Histary List

Select the name of the history list
to use with this workflow, or
create a new one.

Start Options

Specify how this workflow can
be started.

Select a workflow template:

Disposition Approval

Document Merge WF

Description:
Manages document expiration and retention by allowing participants to decide whether
to retain or delete expired documents.

Enter a unique name for this worlkflow:

Document Merge WF

Select a task list: Description:
Tasks |Z|
Select a history list: Description:

Workflow History |z| Histary list for worlkflow.

Allow this workflow to be manually started by an authenticated user with Edit fem permissions.

Require Manage Lists Permissions to start the workflow.

[] start this workflow to approve publishing a major version of an item.

Creating a new item will start this workflow.

Changing an item will start this workflow.

| QK ‘ | Cancel ‘

- User has to create to document library. One for Template file and second to save document
- Add new Item idist with values as below
- All other values are seffxplanatory except OutPutFileName
- You can leave OutPutFileName blank or enter field name of the column which you
want as the output file name. If you leave it as blank, then the output file name will

bef A1 S
TAES yIYS$

v Title Source

Tite1 # «+s  Shared Documents\DM _Template.docx  Testlib

GFAESYFYSYGAYSadl YLE AT
gAftt 0S8 tA1S aFAtSylyYSyeSai

Destination OutputFileName Displaylmage OverWrite FirstName LastMame SaveAsPDF Document Merge WF

Test<«Title»=  Yes No Jon Doe No Stage 1

% SharePoint Document Merge
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