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IMPORTANT YOU MUST READ AND AGREE TO THE TERMS AND CONDITIONS OF THE 
LICENSE BEFORE CONTINUING WITH THIS PROGRAM INSTALL. 
CIRRUS SOFT LTD End-User License Agreement ("EULA") is a legal agreement between you (either an individual or a single 
entity) and CIRRUS SOFT LTD. For the CIRRUS SOFT LTD software product(s) identified above which may include 
associated software components, media, printed materials, and "online" or electronic documentation ("SOFTWARE PRODUCT"). By 
installing, copying, or otherwise using the SOFTWARE PRODUCT, you agree to be bound by the terms of this EULA. This license 
agreement represents the entire agreement concerning the program between you and CIRRUS SOFT LTD, (referred to as 
"licenser"), and it supersedes any prior proposal, representation, or understanding between the parties. If you do not agree to the 
terms of this EULA, do not install or use the SOFTWARE PRODUCT. 
The SOFTWARE PRODUCT is protected by copyright laws and international copyright treaties, as well as other intellectual property 
laws and treaties. The SOFTWARE PRODUCT is licensed, not sold. 
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LƴǘǊƻŘǳŎǘƛƻƴ 

 
SharePoint Document Merge is the simple, fast and clean way to merge SharePoint list data into 

predefined Word, Excel and PowerPoint document templates with NO CODE! Also, merge multiple 

Word or PowerPoint documents to a single document from within any SharePoint document library! 

Define Word and/or Excel and/or PowerPoint templates, store them in document libraries or access 

them from a drive location, then easily merge those templates with data from SharePoint lists. 

Automatically generate and output the populated documents to a user specified SharePoint 

document library. 

Select multiple SharePoint list items or Bulk Merge an entire list. A document for each list row 

(based on your selected template) will be automatically created and stored with a customisable file 

name to be easily identified. 

Select multiple Word or PowerPoint documents to merge to a single Word or PowerPoint document 

from within a document library. The selected documents will be automatically appended in the 

order selected. 

How does SharePoint Document Merge Work? 

After you have installed SharePoint Document Merge, the Document Merge Option will now be 

available for list items and Word / PowerPoint documents within document libraries. 

Create your Word, Excel or PowerPoint document template/s with the layout as required. Use the 

List Column Internal Name as Merge Field Name (Word) or Place holder (Excel, PowerPoint) where 

you want the list data to appear in the document template. 

With SharePoint Document Merge you can now automatically create documents from any list for 

any predefined document template directly from the Ribbon Menu (SharePoint Document Merge) or 

list items Context Menu. 

/ǊŜŀǘŜ ŀ ǎŜƭŜŎǘƛƻƴ ƻŦ ƳŜǊƎŜŘ 5ƻŎǳƳŜƴǘǎ ōȅ ǎŜƭŜŎǘƛƴƎ ƳǳƭǘƛǇƭŜ ƭƛǎǘ ƛǘŜƳǎ ŀƴŘ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ άMerge 

Selected Itemsέ ƻǇǘƛƻƴ ŦǊƻƳ ǘƘŜ wƛōōƻƴ aŜƴǳ ƻǊ ǳǘƛƭƛǎŜ ǘƘŜ άBulk List Mergeέ ǘƻ ŀǳǘƻƳŀǘƛŎŀƭƭȅ 

generate a document for the entire list. 

Customise the file name and specify the SharePoint document library to store the automatically 

generated merged documents, you can even automatically create an accompanying PDF document. 

 

SharePoint Document Merge Uses: 

Do you collect customer records, financial data, order information, or any other important business 

data in SharePoint lists? With SharePoint Document Merge you can swiftly merge this data into 

Word and Excel document templates with absolutely no coding! 

Generate contracts, personalised letters to prospects, marketing materials, personalised policies, 

quotes, invoices, financial reports, project status reports, Presentations and get your SharePoint list 

data in Word, Excel and PowerPoint where you can really work with your data. 
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SharePoint Document Merge Benefits and Features 

 

ω Merge any SharePoint list data into Word, Excel and PowerPoint Templates with NO 

CODING! 

¶ Fast, save data entry time and increase productivity. 

¶ Very easy to install. Very easy to use, no training required.  

ω Tightly integrated into SharePoint. Easy access via Ribbon Menu and Items Context Menu. 

¶ Simple Template Creation using Merge Field (Word) or Placeholders (Excel, PowerPoint). 

¶ Display Images for Image Hyperlinks (Word). 

¶ Specify output SharePoint document library and customise document file names.  

¶ One click automatic creation of multiple Merged Documents. 

¶ Merge multiple SharePoint list data into 1 Single Word Document (Choose to merge multiple 

Word documents to 1 single document). 

¶ Merge multiple SharePoint list data into 1 Single PowerPoint Document (Choose to merge 

multiple PowerPoint documents to 1 single document). 

¶ Merge multiple Word documents into a Single Word document from within a Document 

Library. 

¶ Merge multiple PowerPoint documents into a Single PowerPoint document from within a 

Document Library. 

¶ Rich text support for Word. 

¶ Export to pdf function for Word and Excel. 

¶ Support for Inserting Images in PowerPoint. 

¶ Repeated rows for Word & Excel from related list's items (with lookup field). 

¶ Options to target file names and to overwrite Documents. 

¶ Excellent UK based support! 
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{ƘŀǊŜtƻƛƴǘ 5ƻŎǳƳŜƴǘ aŜǊƎŜ Lƴǎǘŀƭƭŀǘƛƻƴ ό{ƘŀǊŜtƻƛƴǘ нлмсύ 

Types of License 

 
SharePoint Document Merge is made available from the SharePoint Document Merge web site 
(https://sharepointdocumentmerge.com) from where you can decide to choose the most 
appropriate License Type. Once you have selected the required License Type and created an account 
you will be able to log in and download the installer and a License Key. Below is the list of SharePoint 
Document Merge License Types; 
 

Trial 

¶ There are 2 types of trial licences. 
o Trial List 
o Trial Site 

¶ The Trial List can only be applied to one List per farm.  

¶ The Trial Site can only be applied to one Site per farm.  

¶ The Trial will expire after 15 days. 

¶ You cannot install a Trial License, if any other License Type is already installed on that 
SharePoint Site/Site Collection. 

Site Collection 

¶ The Site Collection License activates SharePoint Document Merge functionality to all of the 
Lists within a specified SharePoint Site Collection (e.g. site including its sub sites). 

¶ If the Site Collection License is installed, then you will not be allowed to install any other 
License Type on that Site Collection. 

¶ It will upgrade a lower License Type if already applied on the given SharePoint Site (e.g. Trial 
License, Single Site License and Single Site List License). 

Single Site 

¶ The Single Site License activates SharePoint Document Merge functionality to all lists within 
the Site to which it is applied. 

¶ If a Single Site license is already installed, then you will only be able to install a higher 
version License Type (e.g. Site Collection). 

¶ It will upgrade a lower License Type (e.g. Trial Version, Single Site List Version) if already 
applied on the given SharePoint Site. 

Single Site List 

¶ The Single Site List License activates SharePoint Document Merge functionality to only one 
user specified SharePoint List.  

¶ If the Single Site List License is already installed, then you will only be able to install a higher 
version License Type (e.g. Site/Site Collection). 

¶ It will upgrade the lower License Type (e.g. Trial) if already applied on the given SharePoint 
Site List. 

  

https://sharepointdocumentmerge.com/
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Installing SharePoint Document Merge 

 
Installation of SharePoint Document Merge is a simple affair and can normally be completed by a 
SharePoint Administrator in a matter of just a few minutes. SharePoint Document Merge is provided 
as a very lightweight, deployable solution file (WSP) and accompanying Installer to make the 
installation process as simple as possible.  
 
Once you have downloaded the zip package and the correct License Key from the SharePoint 
Document Merge web site (https://sharepointdocumentmerge.com) installation can begin. Copy 
and unzip the package onto the SharePoint WFE or Application Server (This is your choice- once a 
solution is deployed, the timer job will propagate the changes to all other servers).  
 
The unzipped package contains the following files; 

 
 
 
wǳƴ ǘƘŜ άǎŜǘǳǇΦŜȄŜέΦ This will initiate SharePoint Document Merge installation wizard. 
 

 
 
/ƭƛŎƪ ƻƴ ǘƘŜ άbŜȄǘέ ōǳǘǘƻƴΦ 
This will allow you to select path where you want to install SharePoint Document Merge and 
whether the installation is just for current user or all the users. 

https://sharepointdocumentmerge.com/
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Make the desired selection and cƭƛŎƪ ƻƴ ǘƘŜ άbŜȄǘέ ōǳǘǘƻƴ ǘƻ ǇǊƻŎŜŜŘΦ   
 

 
 

Click on άbextέ ǘƻ ŎƻƴŦƛǊƳ Installation. Next you will see the Licence Agreement screen. Read this 
agreement and only if you agree- /ƘŜŎƪ ǘƘŜ άL agreeέ ƻǇǘƛƻƴ ŀƴŘ ǘƘŜƴ ŎƭƛŎƪ ǘƘŜ άbŜȄǘέ ōǳǘǘƻƴΦ 
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After you click άbŜȄǘέ the installation process will begin, once installation is complete you will get 
the following screen stating that the SharePoint Document Merge has been successfully installed. 
Click on ά/loseέΦ 
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The Installation process will create the SharePoint Document Merge shortcut icon on your desktop 
as shown in below; 

 
 
Double click on the icon and you will be presented with the SharePoint Document Merge 
Deployment Form to complete set-up. 
 
IMPORTANT 
During the installation of SharePoint Document Merge the SharePoint Server must have temporary 
Internet access to connect to our License Manager Server (this is only required once at the point of 
installation)Φ tƭŜŀǎŜ ǎŜŜ ǘƘŜ Ψw9!5a9ΦǘȄǘΩ ŦƛƭŜ ŦƻǊ ǘƘŜ Lt ŀŘŘǊŜǎǎ ǘƻ ŀƭƭƻǿ ŀŎŎŜǎǎΦ LŦ ȅƻǳǊ ǇƻƭƛŎȅ does 
not permit any external access from your SharePoint Servers, please contact us and we can provide 
you with an offline installer.  
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SharePoint Document Merge Deployment Form 
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Activating and Installing SharePoint Document Merge 

 
There are four conditions that may occur while installing any of the SharePoint Document Merge 
License Types; 

1) The SharePoint Document Merge License is άbƻǘ !ŎǘƛǾŀǘŜŘ ŀƴŘ bƻǘ Lnstalledέ. This indicates 
that the Ribbon and Context Menu is not created and the .wsp files are not deployed and not 
activated. 

2) The SharePoint Document Merge License is ά!ctivated but Not Installedέ. This indicates that the 
Ribbon and Context Menu are created on a specific list or all lists within a Site/Site Collection but 
the .wsp files are not deployed and not activated. This situation will occur if the user closes the 
SharePoint Document Merge Deployment Form installer without completing the installation. 

3) The SharePoint Document Merge License Type is of a άIigher License Typeέ and a License is 
already installed and activated. 

4) The SharePoint Document Merge License Type is of a ά[ower License Typeέ and a License is 
already installed and activated. 
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Site Collection License 

Complete the SharePoint Document Merge Deployment Form with the required values and then 
ŎƭƛŎƪ ƻƴ ǘƘŜ ά/onnectέ ōǳǘǘƻƴΦ This will determine the License Type. 

Offline: 
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Online: 
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If the License condition ƛǎ άNot Activated and Not Installedέ ǘƘŜƴ ƛǘ ǿƛƭƭ ŜƴŀōƭŜ ά!pply SharePoint 
Document Mergeέ button, click on άApply SharePoint Merge Documentέ to activate the License. 

 

After successful ŀŎǘƛǾŀǘƛƻƴ άLnstallέ button will be enabled click on άInstalƭέ ōǳǘǘƻƴ ǘƻ ƛƴǎǘŀƭƭ ǘƘŜ 
License. 

 

After successful installation click on ά/loseέ to close the form. SharePoint Document Merge is now 
installed to the specified SharePoint Site Collection! 

       

 

* Installation conditions for a Site Collection License: 

LŦ ǘƘŜ [ƛŎŜƴǎŜ ŎƻƴŘƛǘƛƻƴ ƛǎ ά!ŎǘƛǾŀǘŜŘ ōǳǘ bƻǘ LƴǎǘŀƭƭŜŘέ ǘƘŜƴ ƛǘ ǿƛƭƭ ŜƴŀōƭŜ άLƴǎǘŀƭƭέ ōǳǘǘƻƴ ƻƴƭȅΣ ŎƭƛŎƪ 
on the Install button to install the license. 

LŦ ǘƘŜ [ƛŎŜƴǎŜ ŎƻƴŘƛǘƛƻƴ ƛǎ ƻŦ ŀ άIƛƎƘŜǊ [ƛŎŜƴǎŜ ¢ȅǇŜέ ǘƘŜƴ ŦƻǊ {ƛǘŜ /ƻƭƭŜŎǘƛƻƴ [ƛŎŜƴǎŜ ȅƻǳ ǿƛƭƭ ǊŜŎŜƛǾŜ ŀ 
message that you are unable to upgrade- as this is the highest License Type. 
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LŦ ǘƘŜ [ƛŎŜƴǎŜ ŎƻƴŘƛǘƛƻƴ ƛǎ ƻŦ ŀ ά[ƻǿŜǊ [ƛŎŜƴǎŜ ¢ȅǇŜέ (Trial, Single Site, Single Site List) prior to the Site 
Collection License Type being applied you will receive a prompt to confirm the Upgrade. 

Single Site License  

Complete the SharePoint Document Merge Deployment Form with the required values and then 
ŎƭƛŎƪ ƻƴ ǘƘŜ ά/ƻƴƴŜŎǘέ ōǳǘǘƻƴΦ ¢Ƙƛǎ ǿƛƭƭ ŘŜǘŜǊƳƛƴŜ ǘƘŜ [ƛŎŜƴǎŜ ¢ȅǇŜΦ 

 

If the License condition ƛǎ άbƻǘ !ŎǘƛǾŀǘŜŘ and Not Installedέ ǘƘŜƴ ƛǘ ǿƛƭƭ ŜƴŀōƭŜ ά!pply SharePoint 
Document Mergeέ button, click on άApply SharePoint Merge Documentέ to activate the License. 
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After successful ŀŎǘƛǾŀǘƛƻƴ άLnstallέ button will be enabled click on άInstalƭέ ōǳǘǘƻƴ ǘƻ ƛƴǎǘŀƭƭ ǘƘŜ 
License. 

 

After successful installation click on ά/loseέ to close the form. SharePoint Document Merge is now 
installed to the specified SharePoint Site! 

       

 

* Installation conditions for a Single Site License: 

LŦ ǘƘŜ [ƛŎŜƴǎŜ ŎƻƴŘƛǘƛƻƴ ƛǎ ά!ŎǘƛǾŀǘŜŘ ōǳǘ bƻǘ LƴǎǘŀƭƭŜŘέ ǘƘŜƴ ƛǘ ǿƛƭƭ ŜƴŀōƭŜ άLƴǎǘŀƭƭέ ōǳǘǘƻƴ ƻƴƭȅΣ ŎƭƛŎƪ 
on the Install button to install the license. 

LŦ ǘƘŜ [ƛŎŜƴǎŜ ŎƻƴŘƛǘƛƻƴ ƛǎ ƻŦ ŀ άIƛƎƘŜǊ [ƛŎŜƴǎŜ ¢ȅǇŜέ ŦƻǊ Single Site License Only Site Collection License 
will prompt to Upgrade- as this is the higher License Type. If Trial, Single Site List License Type are 
already installed within the specified SharePoint Site you will receive a message that you are unable 
to upgrade. 
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LŦ ǘƘŜ [ƛŎŜƴǎŜ ŎƻƴŘƛǘƛƻƴ ƛǎ ƻŦ ŀ ά[ƻǿŜǊ [ƛŎŜƴǎŜ ¢ȅǇŜέ ό¢ǊƛŀƭΣ {ƛƴƎƭŜ {ƛǘŜ [ƛǎǘύ ǇǊƛƻǊ ǘƻ ǘƘŜ Single Site 
License Type being applied within the specified SharePoint Site you will receive a prompt to confirm 
the Upgrade. 

Single Site List License 

Complete the SharePoint Document Merge Deployment Form with the required values and then 
ŎƭƛŎƪ ƻƴ ǘƘŜ ά/ƻƴƴŜŎǘέ ōǳǘǘƻƴΦ ¢Ƙƛǎ ǿƛƭƭ ŘŜǘŜǊƳƛƴŜ ǘƘŜ [ƛŎŜƴǎŜ ¢ȅǇŜΦ 
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If the License condition ƛǎ άbƻǘ !ŎǘƛǾŀǘŜŘ and Not Installedέ ǘƘŜƴ ƛǘ ǿƛƭƭ ŜƴŀōƭŜ ά!pply SharePoint 
Document Mergeέ button, click on άApply SharePoint Merge Documentέ to activate the License. 

 

After successful ŀŎǘƛǾŀǘƛƻƴ άLnstallέ button will be enabled click on άInstalƭέ ōǳǘǘƻƴ to install the 
License. 

 

After successful installation click on ά/loseέ to close the form. SharePoint Document Merge is now 
installed to the specified SharePoint Site Single List! 

       

 

* Installation conditions for a Single Site List License: 

If the [ƛŎŜƴǎŜ ŎƻƴŘƛǘƛƻƴ ƛǎ ά!ŎǘƛǾŀǘŜŘ ōǳǘ bƻǘ LƴǎǘŀƭƭŜŘέ ǘƘŜƴ ƛǘ ǿƛƭƭ ŜƴŀōƭŜ άLƴǎǘŀƭƭέ ōǳǘǘƻƴ ƻƴƭȅΣ ŎƭƛŎƪ 
on the Install button to install the license. 

LŦ ǘƘŜ [ƛŎŜƴǎŜ ŎƻƴŘƛǘƛƻƴ ƛǎ ƻŦ ŀ ά[ƻǿŜǊ [ƛŎŜƴǎŜ ¢ȅǇŜέ όTrial) prior to the Single Site List License Type 
being applied within the specified SharePoint Site, you will receive a prompt to confirm the Upgrade. 
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Trial (Single Site) 

Complete the SharePoint Document Merge Deployment Form with the required values and then 
ŎƭƛŎƪ ƻƴ ǘƘŜ ά/ƻƴƴŜŎǘέ ōǳǘǘƻƴΦ ¢Ƙƛǎ ǿƛƭƭ ŘŜǘŜǊƳƛƴŜ the License Type. 

 

The Trial License can only be applied to one site per Farm. The Trial will expire after 15 days. 
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If the License condition ƛǎ άbƻǘ !ŎǘƛǾŀǘŜŘ and Not Installedέ ǘƘŜƴ ƛǘ ǿƛƭƭ ŜƴŀōƭŜ ά!pply SharePoint 
Document Mergeέ button, click on άApply SharePoint Merge Documentέ to activate the License. 

 

After successful ŀŎǘƛǾŀǘƛƻƴ άLnstallέ button will be enabled click on άInstalƭέ ōǳǘǘƻƴ ǘƻ ƛƴǎǘŀƭƭ ǘƘŜ 
License. 

 

After successful installation click on ά/loseέ to close the form. SharePoint Document Merge is now 
installed to the specified SharePoint Site Single List! 

       

 

* Installation conditions for a Trial (Single Site List License): 

LŦ ǘƘŜ [ƛŎŜƴǎŜ ŎƻƴŘƛǘƛƻƴ ƛǎ ά!ŎǘƛǾŀǘŜŘ ōǳǘ bƻǘ LƴǎǘŀƭƭŜŘέ ǘƘŜƴ ƛǘ ǿƛƭƭ ŜƴŀōƭŜ άLƴǎǘŀƭƭέ ōǳǘǘƻƴ ƻƴƭȅΣ click 
on the Install button to install the license. 
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Trial (Single Site List) 

Complete the SharePoint Document Merge Deployment Form with the required values and then 
ŎƭƛŎƪ ƻƴ ǘƘŜ ά/ƻƴƴŜŎǘέ ōǳǘǘƻƴΦ ¢Ƙƛǎ ǿƛƭƭ ŘŜǘŜǊƳƛƴŜ ǘƘŜ [ƛŎŜƴǎŜ ¢ȅǇŜΦ 

 

The Trial License can only be applied to one list per Farm. The Trial will expire after 15 days. 
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If the License condition ƛǎ άbƻǘ !ŎǘƛǾŀǘŜŘ and Not Installedέ ǘƘŜƴ ƛǘ ǿƛƭƭ ŜƴŀōƭŜ ά!pply SharePoint 
Document Mergeέ button, click on άApply SharePoint Merge Documentέ to activate the License. 

 

After successful ŀŎǘƛǾŀǘƛƻƴ άLnstallέ button will be enabled click on άInstalƭέ ōǳǘǘƻƴ ǘƻ ƛƴǎǘŀƭƭ ǘƘŜ 
License. 

 

After successful installation click on ά/loseέ to close the form. SharePoint Document Merge is now 
installed to the specified SharePoint Site Single List! 

       

 

* Installation conditions for a Trial (Single Site License): 

LŦ ǘƘŜ [ƛŎŜƴǎŜ ŎƻƴŘƛǘƛƻƴ ƛǎ ά!ŎǘƛǾŀǘŜŘ ōǳǘ bƻǘ LƴǎǘŀƭƭŜŘέ ǘƘŜƴ ƛǘ ǿƛƭƭ ŜƴŀōƭŜ άLƴǎǘŀƭƭέ ōǳǘǘƻƴ ƻƴƭȅΣ ŎƭƛŎƪ 
on the Install button to install the license. 
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Renewing a SharePoint Document Merge License 

To Renew your SharePoint Document Merge License Type visit your secure members area 
(https://sharepointdocumentmerge.com) and obtain your License Key. Contact us for offline 
activation. 

Complete the SharePoint Document Merge Deployment Form with the required values and then 
ŎƭƛŎƪ ƻƴ ǘƘŜ ά/ƻƴƴŜŎǘέ ōǳǘǘƻƴΦ ¢Ƙƛǎ will determine the License Type, in this case Renewal. 
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/ƭƛŎƪ άwŜƴŜǿέΦ SharePoint Document Merge functionality is enabled. 

 

After successful renewal click on ά/loseέ to close the form. SharePoint Document Merge 
functionality is enabled. 

 

{ƘŀǊŜtƻƛƴǘ 5ƻŎǳƳŜƴǘ aŜǊƎŜ ¦ƴƛƴǎǘŀƭƭŀǘƛƻƴ ό{ƘŀǊŜtƻƛƴǘ нлмсύ 

The Uninstallation process will remove SharePoint Document Merge form your SharePoint 
environment. Open the SharePoint Document Merge Deployment Form. 
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Complete the SharePoint Document Merge Deployment Form with the required values and then 
ŎƭƛŎƪ ƻƴ ǘƘŜ ά/ƻƴƴŜŎǘέ ōǳǘǘƻƴΦ ¢Ƙƛǎ will determine the License Type. 
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After you click on ǘƘŜ ά/onnectέ button and the License is activated and installed the ά¦ƴƛƴǎǘŀƭƭέ 
button will be enabled.  

 

/ƭƛŎƪ ά¦ƴƛƴǎǘŀƭƭέΦ 

 

After successful uninstallation click on ά/loseέ to close the form. SharePoint Document Merge is 
now uninstalled.  

Locate the unzipped package containing the following files; 

 
 
Re-Ǌǳƴ ǘƘŜ άǎŜǘǳǇΦŜȄŜέΦ This will initiate the SharePoint Document Merge installation wizard. 
Following the on screen prompts to remove the windows installer. 
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To remove ǘƘŜ ΨǎƘŀǊŜtƻƛƴǘψŘƻŎǳƳŜƴǘψƳŜǊƎŜΦǿǎǇΩ ŦǊƻƳ ȅƻǳ {ƘŀǊŜtƻƛƴǘ 9ƴǾƛǊƻƴƳŜƴǘ Ǿƛǎƛǘ /ŜƴǘǊŀƭ 
Administration >>Solution Management and remove. 

 

Iƻǿ ǘƻ ¦ǎŜ {ƘŀǊŜtƻƛƴǘ 5ƻŎǳƳŜƴǘ aŜǊƎŜΚ  

Create your Word, Excel and/or PowerPoint document template/s with the layout as required. Use 

the List Column Internal Name as Merge Field Name (Word) or Place holder (Excel, PowerPoint) 

where you want the list data to appear in the document template. 

Find the List Column Internal Name  

When you create a Column on a List, both its Display Name and Internal Name are set to the same 

value. However, the Internal Name contains converted values for some characters, most notably a 

space ' ' is converted to '_x0020_'. So if the Display Name is 'Product Description', then the Internal 

Name will be 'Product_x0020_Description'.  If you change the Display Name, the Internal Name 

stays the same! 

A simple way to find the Internal Name is to go to List Settings, and then click on the column name 

in which you are interested. On the Edit Column page, the URL will end in something like: 

/_layouts/15/FldEdit.aspx?List=%7BD58F8F2A%2DEB69%2D4F6D%2D9296%2D2A36C6A58DA8%7D

&Field=FirstName 

άCƛǊǎǘbŀƳŜέ ƛǎ ǘƘŜ Internal Name to be used as the Merge Field Name (Word) or Place holder (Excel, 

PowerPoint). 

Create a Microsoft Word Template 

Open or create any Microsoft Word document with your required layout and use the Merge Field 

(with Internal SharePoint List Column Name) where you want the list data to appear. 
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- Go to Insert -> Quick Parts - Ҕ CƛŜƭŘΧ 

 

  
 

- Select Merge Field and give the Field Name as the SharePoint Internal List Column Name. 

 

 

- Click Ok. Apply Merge Fields (corresponding to the SharePoint List data) as required for the 

layout of the template and save the document as .docx. This template is now ready to be 

used for SharePoint Document Merge. 

 

Merge Rich Text Content to Microsoft Word 

To insert Rich Text Content, you need to prepend the Merge Field SharePoint Internal List Column 

bŀƳŜ ǿƛǘƘ ǘƘŜ άRtf:έ ƪŜȅǿƻǊŘΦ 

Example ς If the Internal List CoƭǳƳƴ bŀƳŜ ƛǎ άrichtextέ ƛƴ ǘƘŜ aŜǊƎŜ CƛŜƭŘ ȅƻǳ ǿƛƭƭ ŜƴǘŜǊ 

άRtf:richtextέ ǎƻ ƛƴ ȅƻǳǊ ²ƻǊŘ ŘƻŎǳƳŜƴǘ ǘŜƳǇƭŀǘŜ ƛǘ ǿƛƭƭ ŀǇǇŜŀǊ ƭƛƪŜ «Rtf:richtext». 
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Merge repeated rows for Word from related List's items (with Lookup field) 

You can Merge related SharePoint List items with the Lookup field and achieve repeated rows within 

your Word document; 

- Create 2 SharePoint Lists using the Lookup field to relate the List items.  

- In this example we have 2 Lists ς WorkedHours and Invoices; 

We have created a Lookup column named Invoices in the WorkedHours List that gets the 

related items information from the List named Invoices. 

- ¦ǎŜ ǘƘŜ άRangeStartΥέ and άRangeEndΥέ keywords followed by the List Name and Lookup 

column in the Merge Field to specify the range of repeated related items. The repeated 

items are placed in between. 

- The construct to enter into the Merge Field is (Keyword):(ListName)#(Lookup field column 

name). RangeStart:ListName#LookupFieldName | RangeEnd:ListName#LookupFieldName. 

 

- Example: RangeStart:WorkedHours#Invoices and RangeEnd:WorkedHours#Invoices. 

Create a table in the Word template and specify with the Merge Filed where the repeated 

information is placed as below;  

 

 

You can also merge ǊŜƭŀǘŜŘ ƭƛǎǘΩǎ ƛǘŜƳǎ όǿƛǘƘ lookup field) along with the sorting feature: 

- You just need to specify one more parameter, column name to which you want to order by 

followed by order in which you want to sort Asc or Dsc for sorting as shown below: 

o For ascending order: 

<<RangeStart:ListName#LookupColumn#colNameToOrderBy:Asc>> and 

<<RangeEnd:ListName#LookupColumn# colNameToOrderBy:Asc>> 

o For descending order: 

<<RangeStart:ListName#LookupColumn#colNameToOrderBy:Dsc>> and 

<<RangeEnd:ListName#LookupColumn# colNameToOrderBy:Dsc>> 

 

Create a Microsoft Excel Template 

Open or create any Microsoft Excel document with your required layout and use the Place Holder << 

and >> (with Internal SharePoint List Column Name) where you want the list data to appear. 

- Go to particular Cell and put a Place Holder as blow e.g. <<FirstName>> (Excel does not 

support Merge Field). 
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- Apply Place Holders (corresponding to the SharePoint List data) as required for the layout of 

the template and save the document as .xlsx. This template is now ready to be used for 

SharePoint Document Merge. 

 

Merge repeated rows for Excel from related List's items (with Lookup field) 

You can Merge related SharePoint List items with the Lookup field and achieve repeated rows within 

your Excel document; 

- Create 2 SharePoint Lists using the Lookup field to relate the List items.  

- In this example we have 2 Lists ς WorkedHours and Invoices; 

We have created a Lookup column named Invoices in the WorkedHours List that gets the 

related items information from the List named Invoices. 

- ¦ǎŜ ǘƘŜ ά<<RangeStartΥҔҔέ and ά<<RangeEndΥҔҔέ keywords followed by the List Name and 

Lookup column in the Place Holder to specify the range of repeated related items. The 

repeated items are placed in between. 

- The construct to enter in Place Holders is <<(Keyword):(ListName)#(Lookup field column 

name)>>. <<RangeStart:ListName#LookupFieldName>> | 

<<RangeEnd:ListName#LookupFieldName>>. 

 

- Example: <<RangeStart:WorkedHours#Invoices>> <<RangeEnd:WorkedHours#Invoices>>. 

Specify the Place Holders in the Excel template  where the repeated information is placed as 

below;  

 

¸ƻǳ Ŏŀƴ ŀƭǎƻ ƳŜǊƎŜ ǊŜƭŀǘŜŘ ƭƛǎǘΩǎ ƛǘŜƳǎ όǿƛǘƘ ƭƻƻƪǳǇ ŦƛŜƭŘύ ŀƭƻƴƎ ǿƛǘƘ ǘƘŜ sorting feature: 

- You just need to specify one more parameter, column name to which you want to order by 

followed by order in which you want to sort Asc or Dsc for sorting as shown below: 

o For ascending order: 
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<<RangeStart:ListName#LookupColumn#colNameToOrderBy:Asc>> and 

<<RangeEnd:ListName#LookupColumn# colNameToOrderBy:Asc>> 

o For descending order: 

<<RangeStart:ListName#LookupColumn#colNameToOrderBy:Dsc>> and 

<<RangeEnd:ListName#LookupColumn# colNameToOrderBy:Dsc>> 

 

Create a Microsoft PowerPoint Template 

Open or create any Microsoft PowerPoint document with your required layout and use the Place 

Holder << and >> (with Internal SharePoint List Column Name) where you want the list data to 

appear. 

- Go to particular Cell and put a Place Holder as blow e.g. <<Title>> (PowerPoint does not 

support Merge Field). 

 

- Apply Place Holders (corresponding to the SharePoint List data) as required for the layout of 

the template and save the document as .pptx. This template is now ready to be used for 

SharePoint Document Merge. 

Merge Images into PowerPoint 

To Merge Images into PowerPoint from a SharePoint List; 

1. Insert a dummy Image in the PowerPoint slide with the correct size as the Image you want to 

Merge from the SharePoint List. 



 

 

 

 SharePoint Document Merge (V3.0.0.4) for SharePoint 2016 Manual  

 

 

Page 30 

       
      ©2014-2018 SharePoint Document Merge (CIRRUS SOFT LTD). All rights reserved.  

 

 

 

2. Right click on the Image and select Format Picture. 

3. ¦ƴŘŜǊ ά{ƛȊŜ ŀƴŘ tǊƻǇŜǊǘƛŜǎέΣ ǎŜǘ ά!ƭǘ ¢ŜȄǘέ ǘƻ ǘƘŜ LƴǘŜǊƴŀƭ {ƘŀǊŜtƻƛƴǘ List Column Name for 

the Image to be merged. E.g. here we have set Alt Text to <<image>>. 

 

 

 

Using SharePoint Document Merge within SharePoint 

Once installed (with the appropriate License Type) SharePoint Document Merge options are made 

available on all List Items Context Menu and the Lists Ribbon Menu. Also, for Word Documents 

within Document Libraries. 

Define Word and/or Excel and/or PowerPoint templates, store them in Document Libraries or access 

them from a drive location, then easily merge those templates with data from SharePoint Lists. 

Automatically generate and output the populated documents to a user specified SharePoint 

Document Library. 

Select multiple SharePoint list items or Bulk Merge an entire List. A document for each list row 

(based on your selected template) will be automatically created and stored with a customisable file 

name to be easily identified. 

Merge a List Item to a Document Template 

- Go to the required SharePoint List. 

- Click on the Context Menu of the Item you want to Document Merge.  

- Click Document Merge. 
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- The SharePoint Document Merge options window will appear. Choose as required and click 

άaŜǊƎŜ LǘŜƳόǎύ ǘƻ 5ƻŎǳƳŜƴǘέΦ 
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Select  Template: Select a pre-set Configuration Template. Pre-sets are managed via site 

Action ƳŜƴǳ ά5ƻŎǳƳŜƴǘ aŜǊƎŜ {ŜǘǘƛƴƎǎέΦ 

 

Show Sub Sites: Check this option to Show Sub Sites. 

 

Show Library Sub Folders: Check this option to Show Document Library Sub Folders. 

 

 

Upload Document Merge Template: Check to browse for the Word/Excel Document 

Template (if not held within a SharePoint Document Library). 
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Document Template: Select the Word/Excel/PowerPoint Document Template from a 

SharePoint Document Library.  

 

Output Libray: Select the SharePoint Document Library where you want to save the Merged 

Word/Excel/PowerPoint Document. 

 

Merge to 1 Single Document:  Check this option to create a Single Word Document 

containing multiple Word documents merged to 1 from the Template and List items selected. 

(Only applies when a Word document Template is selected). 

 

Display Images for Image Hyperlinks: Check this option if you to display images instead of 

the hyperlink. The image must be located in a SharePoint document library and the user must 

have permission to access (.png, .jpg, .jpeg, .bmp, .ico, .gif are supported formats). 

 

Custom File Name: By default the Merged Word/Excel/PowerPoint Document is saved with a 

file name of the following construct ΨTemplateName_BinaryTimeStampΩ. Check this option to 

create a custom file name. File name can contain multiple field Internal Names enclosed in 

'<<' and '>>'.E.g. <<FirstName>><<LastName>>.  

 

Overwrite Files: Check this option to overwrite an existing file with the same name. 

 

Save As PDF (check to create a PDF Copy): Check this option if you also want to create a pdf 

for the same Merge Word/Excel/PowerPoint Document. PDF generation will take more time 

to process. 

 

Once processing is complete the Documents will be saved in the user specifed SharePoint 

Document Library with the List Items replacing any Merge Fileds (Word) Place Holders 

(Excel, PowerPoint). 
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Merge Multiple List Items to a Document Template (create multiple documents)  

You can create a selection of Merged Documents by selecting multiple List Items and clicking the 

άaŜǊƎŜ {ŜƭŜŎǘŜŘ LǘŜƳǎέ Ribbon Menu button. 

- Go to the required SharePoint List. 

- {ŜƭŜŎǘ ǘƘŜ ǊŜǉǳƛǊŜŘ [ƛǎǘ LǘŜƳǎ ŀƴŘ ŎƭƛŎƪ ƻƴ ǘƘŜ άaŜǊƎŜ {ŜƭŜŎǘŜŘ LǘŜƳǎέ wƛōōƻƴ aŜƴǳ ōǳǘǘƻƴΦ  

- The SharePoint Document Merge options window will appear. Choose as required and click 

άaŜǊƎŜ LǘŜƳόǎύ ǘƻ 5ƻŎǳƳŜƴǘέΦ 

 

 
 

Once processing is complete the Documents (one for each List Item row) will be saved in the 

user specifed SharePoint Document Library with the List Items replacing any Merge Fileds 

(Word) Place Holders (Excel, PowerPoint). 

Bulk Merge All List Items to a Document Template (create multiple documents) 

You can automatically generate a Document for ALL List Items ōȅ ŎƭƛŎƪƛƴƎ ǘƘŜ ά.ǳƭƪ [ƛǎǘ aŜǊƎŜέ 

Ribbon Menu button. 

- Go to the required SharePoint List. 

- /ƭƛŎƪ ƻƴ ǘƘŜ ά.ǳƭƪ [ƛǎǘ aŜǊƎŜέ wƛōōƻƴ aŜƴǳ ōǳǘǘƻƴΦ  

- The SharePoint Document Merge options window will appear. Choose as required and click 

άaŜǊƎŜ LǘŜƳόǎύ ǘƻ 5ƻŎǳƳŜƴǘέΦ 

 

 
 

Once processing is complete the Documents (one for each List Item row) will be saved in the 

user specifed SharePoint Document Library with the List Items replacing any Merge Fileds 

(Word) Place Holders (Excel, PowerPoint). 

 

Create a pre-set Document Merge Configuration Template for a List  

You can predefine the SharePoint Document Merge options for a List via the site action menus and 

ŎƭƛŎƪƛƴƎ ǘƘŜ ΨDocument Merge SettingsΩ ōǳǘǘƻƴΦ  
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You can Save and Edit unlimited SharePoint Document Merge Pre-set Configuration Settings for your 

SharePoint Lists. 
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Template Settings and Configuration Options 

Enter Unique Template Name: Enter a name to identify the pre-set Configuration Template.  

Set as list default: Check this option to make this the default pre-set configuration settings for the 

selected list. These settings will load when Document Merge is selected for the specified list. 

Allow Edit: Check this option to allow edits to the pre-set configuration from within the specified list. 

This will increase load time. When unchecked you will not be able to edit the pre-set configuration 

from within the specified list. 

Source list : Select the SharePoint list, from within the site,  for which the pre-set configuiartion 

settings will apply. 

*All other options for setup are described above (pages 31 and 32). 

Merge Multiple Word Documents to a Single Word Document  

Once installed SharePoint Document Merge options are made available within Document Libraries 

on the Files Context and Ribbon Menu. This allows you to merge multiple Word documents to a 

single word document. 

¸ƻǳ Ŏŀƴ ŎƘƻƻǎŜ ǘƻ άBulk Doc Mergeέ ƻǊ άMerge Selected ItemsέΦ  

 

Bulk Doc Merge will merge all Word Documents within a document library. The order the Word 

documents are appended into a single Word document will be determined by the Document ID set 

when each document has been uploaded. 

 

Merge Selected Items will merge the selected Word Documents within a document library. The 

order the Word documents are appended into a single Word document will be determined by the 

order they are selected. 

- The SharePoint Document Merge options window will appear. Choose as required and click 

άaŜǊƎŜ LǘŜƳόǎύ ǘƻ 5ƻŎǳƳŜƴǘέΦ 
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Merge Selected Items 
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Bulk Doc Merge 

 

Show Sub Sites: Check this option to Show Sub Sites. 

Show Library Sub Folders: Check this option to Show Document Library Sub Folders. 

Selcet View for Bulk Merge: Select a view to Bulk Merge. 

Output Libray: Select the SharePoint Document Library where you want to save the Merged 

Word Document. 

 

Custom File Name: Choose a custom file name for the Merged Word Document.  
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Save As PDF (check to create a PDF Copy): Check this option if you also want to create a pdf 

for the Word Document. PDF generation will take more time to process. 

 

Header:  Choose the header information to include into Word documents. 

Include latest published major version:  Check this option to include the latest published 

version of the Word document when mergeing Word documents. This applies when 

versioning is turned on for a document library.  

Document Merge Functionality on Metadata of Document Library. 

You can also merge metadata of documents of Document Library. 

Once installed SharePoint Document Merge Metadata options are made available within Document 

Libraries on the Files Ribbon Menu. This allows you to merge metadata of documents to a specified 

template. 

Define Word and/or Excel and/or PowerPoint templates and store them in Document Libraries, then 

easily merge those templates with metadata from SharePoint Libraries. Automatically generate and 

output the populated documents to a user specified SharePoint Document Library. 

¸ƻǳ Ŏŀƴ ŎƘƻƻǎŜ ǘƻ άBulk Doc Mergeέ ƻǊ άMerge Selected ItemsέΦ  

- Select particular library for document merge metadata functionality as shown below, click on 

Bulk Doc Merge/Merge Selected Items based on your requirement from ribbon menu inside 

SharePoint Document Merge MetaData group. 

 

Bulk Merge: 

 
 

Selected Merge: 
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- It will open SharePoint Document Merge Dialog box shown as below. 
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- It will merge meta data of selected documents from the library. 

 
 

- Structure of template file. 

 
- And it will give you Output file like given below for the above sample library and template. 
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Save As PDF only functionality 

bƻǿ ȅƻǳ Ŏŀƴ ŀƭǎƻ ƎŜƴŜǊŀǘŜ ƻƴƭȅ ǇŘŦ ŎƻǇȅ ƻŦ ƳŜǊƎŜŘ ŘƻŎǳƳŜƴǘ ōȅ ǎŜƭŜŎǘƛƴƎ ά{ŀǾŜ !ǎ t5C hƴƭȅέ 

option instead 2 files. 
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Merge functionality according to content type selection 

You can also merge items or files according to selection of content types available on your list\ library 

items. 

This option is available when you select bulk merge or selected merge (for more than 2 items). 

It will merge only those items which contains selected content types. 

 

 

Bulk Merge

 

 

 

Selected Merge

 



 

 

 

 SharePoint Document Merge (V3.0.0.4) for SharePoint 2016 Manual  

 

 

Page 46 

       
      ©2014-2018 SharePoint Document Merge (CIRRUS SOFT LTD). All rights reserved.  

 

 

 

Show All Sites or Sub Sites option 

Show All Sites: This option will show all the sites available in the current site collection so you can 

select any of these sites to select template file or to store merged file to the output library 

regardless of where app is installed. 

Show Sub Sites: This option will show all the Sub sites available in the current site so you can select 

any of these sites to select template file or to store merged file to the output library regardless of 

where app is installed. 
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Create a Link to Automatically Generate a Document  

You can create a link for document merge to automatically generate a merged document for a 

specified item of a specific SharePoint list. 

Following are the steps: 

- First setup a pre-configured template from ΨDocument Merge SettingsΩ as specified above in 

manual (Create a pre-set Document Merge Configuration Template for a List ς page 35). Ensure 

that you make the template as the listΩǎ default. 

- Now you can create a link to automatically generate a document based on the list default Pre-

Configured template. 

- To do so, specify the following parameters and create your link as below: 

ά/_layouts/15/SharePointDocumentMerge/GenerateDocument.aspx?SPListItemId={ItemId}&SPL

istId={ListGuid}&open={open}έ 

{ItemId}: Replace this with the item id of the list item for which you want to perform the 

Document Merge. 

{ListGuid}: wŜǇƭŀŎŜ ǘƘƛǎ ǿƛǘƘ ƭƛǎǘΩs Guid on which you want to perform merge. 

{open}: you can specify whether you want to open the generated document directly in browser 

or you want to download it. If you set value of {open} ǘƻ άмέΣ ŘƻŎǳƳŜƴǘ ǿƛƭƭ ōŜ ƻǇŜƴŜŘ ƛƴ 

browser directly and for download option set the value of {open} ǘƻ άнέΦ 

- Then place this URL after your web URL on which the source list exists. 

E.g.: Your URL will be like 

άhttp://SharePoint/Web1/_layouts/15/SharePointDocumentMerge/GenerateDocument.a

spx?SPListItemId=1&SPListId={3b492a0c-585d-4216-a14b-95f343844022}&open=1έ 

- Now whenever you place this link, on click, it will generate the merged document and open in a 

browser directly or download it according to your choice. 

Generate Document Menu Option 

- If you have setup a Pre-Configured Template from ΨDocument Merge SettingsΩ as specified above 

and that template is set as the list default template, then you can generate a document by 

selecting a list item and clicking on ǘƘŜ ΨDŜƴŜǊŀǘŜ 5ocumentΩ ŦǊƻƳ aŜƴǳΦ ¢Ƙƛǎ will automatically 

generate the merged document and open it in the browser. 

 

 

http://sharepoint/Web1/_layouts/15/SharePointDocumentMerge/GenerateDocument.aspx?SPListItemId=1&SPListId=%7b3b492a0c-585d-4216-a14b-95f343844022%7d
http://sharepoint/Web1/_layouts/15/SharePointDocumentMerge/GenerateDocument.aspx?SPListItemId=1&SPListId=%7b3b492a0c-585d-4216-a14b-95f343844022%7d
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- You can also select from context menu. 

 

{ƘŀǊŜtƻƛƴǘ 5ƻŎǳƳŜƴǘ aŜǊƎŜ ²ƻǊƪŦƭƻǿ 

Deployment Steps 

- Workflow Manager box  

- Copy activity assembly (SDM16.OnPrem.Workflow.CustomActivity.dll) to 

following locations: 

- %ProgramFiles%\Workflow Manager\1.0\Workflow\Artifacts 

- %ProgramFiles%\Workflow Manager\1.0\Workflow\WFWebRoot\bin 

- Add your activity class to the white-list 

- Copy AllowedType.xml file to above two locations if not already present 

there. Else Copy portion between <AllowedTypes></AllowedTypes> from 

the given file and paste it under <AllowedTypes></AllowedTypes> portion in 

the files available at above two locations. 

- wŜǎǘŀǊǘ ά²ƻǊƪŦƭƻǿ aŀƴŀƎŜǊ ōŀŎƪŜƴŘέ ǎŜǊǾƛŎŜ ōȅ  

- net stop WorkflowServiceBackend and net start WorkflowServiceBackend 

commands 

- SharePoint box  

- Copy DocumentFormat.OpenXml.dll assembly to SharePoint box and GAC it  

- C:\Windows\system32>gacutil.exe -ƛ άtŀǘƘέ 

- Copy GemBox.Document.dll assembly to SharePoint box and GAC it  

- C:\Windows\system32>gacutil.exe -ƛ άtŀǘƘέ 

- Copy GemBox.Spreadsheet.dll assembly to SharePoint box and GAC it  

- C:\Windows\system32>gacutil.exe -ƛ άtŀǘƘέ 

- Copy activity assembly (SDM16.OnPrem.Workflow.CustomActivity.dll)  to 

SharePoint box and GAC it Source 

- C:\Windows\system32>gacutil.exe -ƛ άtŀǘƘέ 

- Add a new .actions4 file (DocumentMergeCodeActivity.actions4) 

to %CommonProgramFiles%\Microsoft Shared\Web Server 

Extensions\16\TEMPLATE\1033\Workflow (need top-level node) 

- Reset IIS 
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- Client 

- Clean up SPD cache (%LocalAppdata%\Microsoft\WebsiteCache) 

- User can also run given batch file to clean cache (clearCashe.bat) 

- After that you will get workflow action in SharePoint Designer. 

Create Workflow 

- Create one SharePoint List. Create columns as per requirements. 

 

- Open SharePoint 2016 Designer. 

- Select workflow from left panel 

 
- User has to create reusable workflow and in that add workflow action 
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- User has to add workflow action from action menu 
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- Set fields same as below screen, user has to enter column names in respective fields 

 
- Source: 

- User have to add name of the field which will contain Source Template Path in the 

list. E.g. Source (simple text input of name of the field) 

- Destination Template file 

- In Destination, user have to add name of the field which will hold Destination Library 

Name. E.g. Destination (simple text input of name of the field) 

- Save as pdf 

- In Save as pdf, user have to set name of the field which will hold the value whether 

user wants to Save As PDF or not. E.g. SaveAsPDF (simple text input of name of the 

field) 

- OutputFileName 

- In OutPutFileName, user has to set name of the field which will hold the value for 

Output file name. e.g. OutPutFileName (simple text input of name of the field) 

- Display Images for Image HyperLinks 

- In this field user has to set whether he would like to display hyperlinks as images. E.g 

DisplayImage (simple text input of name of the field) 

- Overwrite File 

- In this field user has to set name of the field which will hold the value whether user 

wants to overwrite files or not (simple text input of name of the field) 



 

 

 

 SharePoint Document Merge (V3.0.0.4) for SharePoint 2016 Manual  

 

 

Page 52 

       
      ©2014-2018 SharePoint Document Merge (CIRRUS SOFT LTD). All rights reserved.  

 

 

 

- List Id 

- In List Id, user have to set Current List Id. This can be done as displayed below. 

 

- Click on the blank space after List Id and then click on fx. Then Select Following 

values in the Dialog box. And click on Ok 

 

- Current Item Id 

- For Current Item Id select following values from the dialog box. 

 

- Site URL 

- For Site URL select following values from the dialog box 

        
- Then, click on save button from ribbon and click on Publish button from ribbon. 

- After publish user will have Workflow on site.   
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- Go to Created SharePoint List    

- Open SharePoint workflow setting of list from ribbon 

 
- Add workflow on list with in workflow setting. Please refer below screen shot 

- /ƭƛŎƪ ƻƴ ά!ŘŘ ŀ ²ƻǊƪŦƭƻǿέ ƭƛƴƪ ōǳǘǘƻƴ 

 
- Select publish workflow form list box and enter workflow name and checked checkbox 

options. 

- Click on OK button. 

 

 

 

 

 

 



 

 

 

 SharePoint Document Merge (V3.0.0.4) for SharePoint 2016 Manual  

 

 

Page 54 

       
      ©2014-2018 SharePoint Document Merge (CIRRUS SOFT LTD). All rights reserved.  

 

 

 

- Please refer below screen shot 

 

- User has to create to document library. One for Template file and second to save document 

- Add new Item in list with values as below 

- All other values are self-explanatory except OutPutFileName 

- You can leave OutPutFileName blank or enter field name of the column which you 

want as the output file name. If you leave it as blank, then the output file name will 

be ƭƛƪŜ άŦƛƭŜƴŀƳŜψǘƛƳŜǎǘŀƳǇέ ƛŦ ȅƻǳ ŜƴǘŜǊ ǎƻƳŜǘƘƛƴƎ ƭƛƪŜ άғғ¢ƛǘƭŜҔҔέ ǘƘŜƴ ƻǳǘǇǳǘ 

ŦƛƭŜ ƴŀƳŜ ǿƛƭƭ ōŜ ƭƛƪŜ άŦƛƭŜƴŀƳŜψ¢Ŝǎǘ ¢ƛǘƭŜмέ 

 

 
 








